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RULE 1 : HOURS OF THE COURT

The regular business hours of the court shall be Monday through Friday, from 8:00 A.M. until
4:00 P.M., and as needed to meet special situations. The Court shall be closed on Saturdays,
Sundays and all legal holidays as set by the Ashland County Commissioners.

RULE 2 : INTERPRETATION, APPLICATION and CITATION

2.01

2.02

2.03

INTERPRETATION AND APPLICATION: Unless otherwise provided under these
Rules, all documents filed with the Court shall comply, in form and content, with these
Rules of Court, the Ohio Rules of Civil Procedure, the Rules of Superintendence of Courts
of Common Pleas, the Ohio Rules of Juvenile Procedure and Ohio law. If there is a
conflict between these Rules and any rule adopted by the Ohio Supreme Court, the rule
adopted by the Ohio Supreme Court shall control. Regardless of any reference to a statute
of the State of Ohio in these Rules, all documents filed with the Court shall comply with
the existing Ohio law.

CITATION: These Rules shall be known as the “Local Rules of Practice in the Ashland
County Court of Common Pleas, Juvenile Division.” These rules may be cited as “Loc.
Juv. R. >’

EFFECTIVE DATE: These rules shall be effective on the date they are journalized by
the Court.

RULE 3: RESERVED STAFFASSIGNMENTS-
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RULE 4: COSTS

4.01 SCHEDULE: The Court shall maintain a schedule of costs and filing fees. A copy of the
Court’s current schedule shall be published on the Court’s website and shall be posted in
the Clerk’s Office.

4.02 FILING FEE DEPOSITS FEES:

A. Payment: A filing fee deposit is required to be paid by the filing party in all new
or re-activated cases actrons filed in this Court, except delinquent, unruly, traffic,
tobacco offense, dependent, neglect, abuse, adult criminal actions and actions filed
by the Ashland County Child Support Enforcement Agency. The filing fee deposit
shall be paid at the time the pleadings are filed, unless a Waiver request is submitted
with the pleadings pursuant to Rule 4.02(C) the-filingfeets-watved-under Diviston
A)3of thisrute. The Court may refuse to file a party's pleadings if a filing fee
deposit in the proper amount is not tendered with the pleadings.

B. Additional Deposits for Costs:

(1) Additional Deposits for Subpoenaes: All praecipes for personal or
residence service of a subpoena shall be accompanied by an additional
deposit of $35.00 per subpoena, unless the filing party has previously been
found indigent for purposes of payment of filing fee deposits. This deposit
is for the process server costs and does not excuse the filing party from
tendering witness fees or mileage as required by law.

(2) The court, it its discretion, may require additional deposits toward court costs.
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Waiver of Filing Fee Deposit €ourt-Costs-Based on Indigency: The Court will
accept any pleadings filed without a filing fee deposit, if a Request for Waiver of
Filing Fee Deposit and Financial Disclosure Form t6PB=1627Rjare submitted with
the pleadings. The Request for Waiver of Filing Fee Deposit and Financial
Disclosure forms are contained in the Appendix of these rules. Those documents are
also available on the Court's web page, enthe-fiimgfeepage. Upon review of the
Waiver and Financial Disclosure Form, the Court may determine the filing party is
not indigent and may require payment of all or a portion of the filing fee deposit

under Piviston(Aj{Habove. The grant of a Waiver of payment of the filing fee
deposit filimgofatmancialt Biselosure Fornrdoes not relieve a party from liability

for court costs upon conclusion of the case. Nothing herein shall be construed to
prevent the Court from requiring any other party to the action to make a sufficient
deposit for costs, or from assessing costs to any party.

4.03 ORDER FOR COSTS: All final judgment entries shall contain a provision for the
payment of costs. The Court's clerks shall apply the deposit for costs in the case, regardless
of the party against whom the costs are ordered. The clerk shall thereafter assess court
costs against the party or parties specified by order and-thecourtcostdeposttorshatt-be

4.04 COPYING COSTS: Copying costs shall be paid at the time that the copies are furnished
to the requestor.

4.05 TRANSCRIPT COSTS:

A. Non-Indigent Parties: Upon the filing of a written request for a transcript, the Court
will appoint a court reporter and setected—by-the—Courtshalt-provide a written
estimate of the cost of a transcript to the party making the transcript request.
Thereafter, within fourteen (14) days of the date of the written estimate, the party
who requested the transcrlpt shall dep051t the cost of the transcnpt with the Court
Upon payment of the depos1t the Clerk shall transmlt the electromc recordlng to the
appointed court reporter for transcription. The appointed court reporter shall file the
transcript with the Court within thirty (30) days of transmission by the Clerk, or such
other time allowed by the Court on apphcat1on of the court reporter—"l"—he—eourt
req*uest—rfno—deposrt—rs—req*trn‘ed—Fallure to pay the dep051t fora transcrlpt ina tlmely
fashion shall be considered a withdrawal of the request for transcript.

B. Indigent Parties: Upon the filing of a written request for transcript, the Court will
appoint a court reporter and thereafter, the Clerk shall immediately transmit the
electronic recording to the appointed court reporter for transcription. The appointed
court reporter shall file the transcript with the Court within thirty (30) days of
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transmission by the Clerk, or such other time allowed by the Court on application of
the court reporter.

RULE 5: COURT RECORDS

5.01 INSPECTION: The inspection of court records shall be governed by law and shall be
available during regular business hours.

5.02 INSPECTION RESTRICTED: No person, other than necessary court staff or as
permitted by law, court rule or the Court, shall be permitted to inspect any of the
following:

A. A document or information in a document exempt from disclosure under state,
federal, or the common law;

B.  Personal identifiers, as defined in division (H) of this rule;

C. A document or information in a document to which public access has been
restricted by Court order;

D. Notes, drafts, recommendations, advice, and research of judicial officers and court
staff;

E. Forms containing personal identifiers, as defined in division (H) of this rule,
submitted or filed pursuant to division (D)(2) of Sup. R. 45;

F.  Information on or obtained from the Ohio Courts Network, except that the
information shall be available at the originating source if not otherwise exempt
from public access;

G. Health, psychological health, psychiatric health, mental health, and counseling
documents;

H. Drug and alcohol use assessments and pre-disposition treatment facility reports;
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V.

W.

Guardian Ad Litem and CASA reports, including collateral source documents
attached to or filed with the reports;

Home investigation reports, including collateral source documents attached to or
filed with the reports;

Child custody evaluations and reports, including collateral source documents
attached to or filed with the reports;

Domestic violence risk assessments;

Supervised parenting time or companionship or visitation records and reports,
including exchange records and reports;

Financial disclosure statements regarding property, debt, taxes, income, and
expenses, including collateral source documents attached to or filed with records
and statements;

Asset appraisals and evaluations;

Probation Department records;

Victim Impact Statements;

Abuse, neglect, dependent, and law enforcement investigatory records;

Parental Notification Abortion proceedings;

Fingerprints and photographs of child arrested or taken into custody; or

In Camera interviews of a child;

Sealed and expunged records; and

Mediation Records which are not contained in the Court’s case file.

5.03 REDACTION OF CONFIDENTIAL VICTIM INFORMATION FROM PUBLIC
RECORDS REQUESTS UNDER MARSY’S LAW: Any victim or victim’s
representative seeking redaction of personal identifying information from case
documents in this Court shall file a motion (under seal) on the Court’s standard form
contained in the Appendix. If the Ashland County Prosecutor learns from an Ohio
Victim’s Rights Request Form that a victim is seeking redaction of information from
case documents, the Prosecutor may refer the victim to the Court’s website to obtain the
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form. In the absence of the filing of that form, the Clerks shall not be under any
obligation to redact the personal identifying information of any victim.

RULE 6: GENERAL COURTROOM PROCEDURES

6.01

6.02

6.03

6.04

6.05

ACCESS: All courtroom proceedings shall be open to the public, unless the court has
issued a closure order.

CONDUCT IN COURT: Proper decorum in the court is necessary for the administration
of the court’s business. Chewing gum/tobacco, food, and beverages (with the exception
of water in a closed container) are prohibited in the courtroom. Children who are not cited
to appear before the Court are not permitted in the Courtroom without consent of the Judge
or Magistrate. Children in the lobby must be supervised by an adult at all times. Any
conduct that interferes or tends to interfere with the proper administration of the court’s
business is prohibited.

SEARCHES: Any person entering the Juvenile Court area is subject to search. No person
carrying a bag, case or parcel shall be permitted to enter or remain in any courtroom until
the Court has inspected such bag, case or parcel, if Court personnel request the opportunity
to conduct such an inspection.

WEAPONS: No person, with the exception of court security staff, law enforcement
officers, and prosecutors, who are on duty and performing their assigned responsibilities,
may enter or remain in the Courthouse while in the possession of a deadly weapon. This
prohibition applies even if the person has a valid concealed carry permit. Knives, tasers,
pepper spray, or any other item deemed to be a potential threat to persons by court security
staff, may not be brought into the Courtroom.

DRESS CODE: All attorneys, observers, parties and witnesses, when attending Court,
shall dress in a manner which reflects respect for the Court and for the decorum of formal
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6.06

6.07

legal proceedings. No individual shall appear in the courtroom or in a video conference
hearing, dressed inappropriately, as determined by the Court. It shall be the duty of counsel
to advise the parties and witnesses of this rule prior to their appearance in Court. The
Court may deny entrance or participation in Court proceedings to any individual whose
manner of dress is inconsistent with this rule.

EXHIBITS:

A.

Marking Exhibits: All exhibits shall be marked in advance of any hearing, unless
doing so is not possible. The Plaintiff shall use numbers and the Defendant shall use
letters. In addition to marking the exhibit with a number or letter, counsel also shall
mark the exhibit sticker with the date of the hearing and the Case Number.

Exchange of Exhibits: No later than the start of any hearing or trial, the parties
shall exchange copies of all exhibits, and shall inform the Court as to which exhibits
will be admitted by stipulation and which exhibits will be contested.

Exhibits for Video Conference Hearings: If the hearing is conducted by video
conference, counsel or an unrepresented party shall submit upload the proposed
exhibits to the-<€ourtSharefile in advance of the hearing, if they can be put in digital
format. If the Court has not provided a link for the upload, the party or counsel shall
request a link in advance of the hearing. Additienally;- During the hearing, counsel
or an unrepresented party shall be prepared to use any digital exhibits contained in
Sharefile during the hearing via desktop share. The Sharefile version of the exhibit
must be used during the hearing to assure authenticity of the exhibit, because that is
the version that will be admitted by the Court. If an exhibit cannot be put in digital
format and the hearing is by video conference, counsel shall notify the Court in
advance so that the method of use of the exhibit can be discussed and resolved prior
to the hearing.

ELECTRONIC DEVICES:

U1 U LTV U dl
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All persons shall turn off their cell phones or place them in “airplane” mode before
entering the Courtrooms. The cell phone shall remain off or in “airplane” mode
unless the person is granted permission to use the device in the Courtroom by the
Judge or Magistrate.

No person shall make any audio or video recording of any proceedings in the
Courtroom without the express permission of the Judge or Magistrate.



6.08

C. Parties and their attorneys may bring computers or tablets into the Courtroom without
permission of the Court. However, those devices shall only be used for case-related
purposes in the Courtroom. This includes, but is not limited to, accessing digital
evidence, documents and work product in the Courtroom, and conducting legal
research. Those devices shall not be used for recording the proceedings,
communicating with persons outside of the Courtroom, or “surfing” the internet in
the Courtroom.

D. The Court may, upon request, permit a party or an attorney to use the Court’s public
Wi-Fi for internet connection. However, if permitted, that connection shall not be
used for any purpose which is not related to court matters.

MEDIA: Requests by the media to attend Court proceedings shall be made in writing,
unless sufficient notice is not permitted for a written request, in which case an oral request
may be made. The Court will consider such requests on a case-by-case basis.

RULE 7: REQUIREMENTS FOR COUNSEL OF RECORD

7.01

7.02

7.03

7.04

REGISTRATION: All Ohio attorneys practicing before this Court shall be registered
with the Ohio Supreme Court and licensed in good standing.

OUT-OF-STATE ATTORNEYS: Any attorney who is admitted to the practice of law
in another state, but not in Ohio, is not permitted to enter an appearance in any case before
the Court, unless first granted leave to do so by the Court.

WRITTEN APPEARANCE OF COUNSEL: Any attorney retained in any case in this
Court shall enter a written appearance in the case as counsel of record, within three (3) days
of accepting the representation. An attorney who is retained less than three (3) days prior
to a scheduled hearing shall promptly enter a written appearance in the case. No attorney
shall appear at a hearing, on behalf of a party, unless that attorney has first entered his or
her written appearance as counsel of record for that party, unless otherwise authorized by
the Court.

WITHDRAWAL OF COUNSEL: Any attorney seeking to withdraw as counsel of
record from a case, without concurrent substitution of counsel, shall file a written motion
and submit a proposed Judgment Entry to the Court. The Motion shall state with
particularity the reason(s) for the requested withdrawal of counsel, information about all
upcoming court hearings (including date, time and location), and shall include the address
and telephone number where the client may be personally contacted by the Court. The
motion shall be served on the client by the attorney requesting to withdraw and a certificate
of service attached to the motion shall confirm the date and manner of service on the client.
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7.05

The Court may permit withdrawal of counsel at hearing, without a written motion, for good
cause shown.

APPOINTED COUNSEL:

A.
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Application for Court-Appointed Counsel: Any party claiming to be indigent and
desiring court-appointed counsel shall complete a Financial Disclosure Form OPD-
1027R and thereafter, the Court shall approve or deny the request. If the party is a
minor, the Court may require the child’s parent(s) to complete additional
documentation for recoupment purposes. The Court reserves jurisdiction to order the
party to pay the legal fees of court-appointed counsel, ifitis later discovered that the
party was not eligible for appointed counsel.

Scope of Representation: Court-appointed counsel shall not take any legal action
on behalf of their client which is beyond the scope of the Court’s original
appointment, without first seeking Court approval for such additional representation.

Court Appointed Counsel List: The Court shall maintain a list of qualified
attorneys willing to serve as court-appointed counsel. Any attorney may seek to be
added to that list by filing an Application for Appointed Counsel List (see Form 6.00
in Appendix). The Court shall assure an equitable distribution of appointments,
while considering the skill and expertise of each attorney on the list, in conjunction
with the seriousness and complexity of the cases for which court-appointed counsel
is needed. When making appointments, the Court will comply with the
considerations in Sup. R. 8§(D). The Court will review its process for appointment
of counsel once per year and maintain records of the appointment of counsel.

Fees and Expenses: Court-appointed counsel shall submit applications for payment
of fees and expenses on the forms required by the Office of Ohio Public Defender.

The applications must be filed in a timely manner within-thirty-(38)-days-of-the
final JudgmentEntry-in-theease. Failure to timely file an application for payment

may result in non-payment.

Reimbursement for Transcripts and Experts: Appointed counsel shall submit
requests for reimbursement of transcripts and experts through separate motion. See
OAC 120-1-17. Those items cannot be included on the application for payment of
fees and expenses.

Application Fee for Court-Appointed counsel: Unless otherwise waived by the
Court, the applicant for court-appointed counsel shall pay the application fee
specified by the Ohio Public Defender's Office.



7.06

FILING OF PLEADINGS BY PERSONS REPRESENTED BY COUNSEL: The
Court will not accept any pleadings from represented persons which are not signed by
counsel of record for that party. This Rule DOES NOT APPLY to the filing of Semi-
Annual Administrative Reviews, “Foster or Kinship Caregiver Forms” or change of contact
information forms filed by the Ashland County Department of Job and Family Services.

RULE 8: GUARDIAN AD LITEMS and CASA

8.01

8.02

8.03

GUARDIANS AD LITEM APPOINTMENT LIST: The Court shall maintain a list of
qualified attorneys willing to serve as court-appointed Guardian Ad Litem. Any attorney
may seek to be added to that list by filing an Application for Guardian Ad Litem List (see
Form 7.00 in Appendix).

APPOINTMENT IN CIVIL CUSTODY/PARENTING TIME CASES: POEIEYOF
THE-COURT:

A. Appointmenton the Court’s Motion: The Court may appointa Guardian Ad Litem
upon its own motion at any time er-uponthemotronofettherparty. The Court will
prepare the Judgment Entry/Magistrate's Order when it to appoints on its own
motion.

B. Appointment on Motion of a Party: If a party desires appointment of a Guardian
Ad Litem, the party must file a motion requesting appointment. Any such motion
must be filed within ninety (90) days of the filing of the case. Any motion for
appointment of a Guardian Ad Litem or CASA shall be accompanied by a proposed
Judgment Entry/Magistrate's Order. The Judgment Entry/Magistrate's Order shall
substantially comport with Form 5.00 contained in the Appendix to these Rules.

C. Selection and Duties: The Court will select and appoint a qualified individual to
serve as Guardian Ad Litem. AH Any appointed Guardian 4d Litem shall comply
with the provisions of Sup. R. 48 through 48.07.

NOTICES TO GUARDIAN AD LITEM/CASA: Upon appointment, counsel for both
parties and the Court shall notify the Guardian Ad Litem and CASA of all proceedings. It
shall be the responsibility of eounset the filing party to serve the Guardian Ad Litem and
CASA with copies of all pleadings filed after the appointment. Any additional expense
incurred by the Guardian Ad Litem or CASA due to counsel's failure to notify, including
the cost of transcripts, may be charged to the party responsible for the failure.
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8.04

8.05
A.
B.
C.
8.06
A.
B.
Draft 7/21/26

PAYMENT OF FEES:

A.

Private Cases: The Guardian Ad Litem’s fees shall be deposited, billed and paid in
accordance with the Judgment Entry/Magistrate's Order Appointing the Guardian Ad
Litem and Rule 48.02 (Divisions (H) and (I)) of the Ohio Rules of Superintendence
for Courts. Failure to make any required deposit for Guardian Ad Litem fees could
result in discharge of the Guardian Ad Litem.

DependentNeglect/Abuse Juvenile Cases Initiated by the Government: Attorney
Guardian Ad Litems in cases initiated by the government shall be paid at the rate set

by the County Commissioners and the Ohio Public Defender. The Guardian Ad
Litem shall submit a fee bill for services in a timely fashion. Failure to submit a bill

in a timely manner may result in non-payment of the fees. rendered-with-thirty(30)

REPORTS OF GUARDIAN AD LITEM or CASA:

Pursuant to Sup. R. 48.06, no later than seven (7) days before a final pretrial or
evidentiary hearing on the matter regarding which the Guardian Ad Litem or CASA
has been appointed, the Guardian Ad Litem or CASA shall submit a written report to
the Court which contains his or her recommendations regarding any disputed matter
relating to the child for whom he or she was appointed GuardranAd+Eitem. The
Court may grant exceptions to this requirement upon written request and for good
cause shown.

In the event the child's wishes or concerns are in opposition to the Guardian Ad
Litem's or CASA’s recommendation, the Guardian Ad Litem or CASA shall
specifically notify the Court of that fact in the report.

All Guardian Ad Litem or CASA reports shall contain the warning in Rule
48.03(A)(2) on the first page of the report. The Guardian Ad Litem shall be
responsible for filing the report with the Court and serving a copy of the report on
counsel of record and all unrepresented parties. The CASA shall file the report with
the Court and the Clerk shall thereafter serve the report on parties and counsel.

DURATION OF APPOINTMENT:

Private Cases: Absent a specific court order otherwise, the duties of the Guardian
Ad Litem terminate upon journalization of a Judgment Entry finalizing the matter for
which the Guardian Ad Litem was appointed.

Dependent/Negleet/Abuse Juvenile Cases Initiated by the Government: Unless
otherwise ordered by the Court, the duties of the Guardian Ad Litem or CASA shall

Ashland County Juvenile Court
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8.07

continue until the child is returned to the legal custody of a parent or third-party
without an order of protective supervision, or for a child who is in planned permanent
living arrangement or permanent custody of the Ashland County Department of Job
and Family Services, until the child is adopted or emancipated.

LEGAL REPRESENTATION OF COURT APPOINTED SPECIAL ADVOCATE
(CASA): A CASA is a volunteer Guardian Ad Litem. A child’s Guardian Ad Litem 1is
designated as a party to the child’s case under Juvenile Rule 2(BB) and as such, is entitled
to legal representation and advice. Further, pursuant to R.C. 2151.281:

“The guardian ad litem for an alleged or adjudicated abused, neglected, or dependent child
shall perform whatever functions are necessary to protect the best interest of the child,
including, but not limited to, investigation, mediation, monitoring court proceedings, and
monitoring the services provided the child by the public children services agency or
private child placing agency that has temporary or permanent custody of the child, and
shall file any motions and other court papers that are in the best interest of the child in
accordance with rules adopted by the supreme court.”

A CASA may perform all duties required by Rules 48 without seeking the assistance of
counsel. In the event a CASA determines he or she ethically requires court-appointed
counsel in order to avoid the unauthorized practice of law, the CASA shall file a Motion
for Appointment of Counsel (form contained in the appendix to these Rules.)

RULE 9: PLEADINGS - GENERAL REQUIREMENTS

9.01

9.02

PAPER SIZE: All documents filed with the Court shall be typewritten—or

computer=generatedon letter-size paper (approximately 8 1/2" x 11"), and shall be securety
smpi-cd—a-t—t-l'rc-tqj—}c-ft—hand—corner-ml—unfolded ﬁH—pages—sha—l—l—bc—nmnbercd—m—t—hc

MARGINS: All pleadings shall have a minimum 172" margin at the top, a minimum 5"
margin on the right and left edges, and a minimum 2" +*-margin at the bottom of the first

page andammmumH-margmatatotheredges, except as specifically permitted by these
Rules.
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9.03 CAPTIONS OF PLEADINGS:

A. Civil Cases: The caption at the top of the Complaint and any initial pleading in a
post=decreeactron re-activated case, in addition to stating the name of the Court and
the County and State, shall state the name, email, telephone number and mailing
address of each party and the SETS No. If there is no existing SETS No. for the
parties, the caption should state “No number assigned yet.” The caption on pleadings
subsequent to the Complaint or motion filed to re-activate the case shall contain the
name of the first Plaintiff and First Defendant, and need not contain the addresses,
email addresses and telephone numbers of the parties.

B. Juvenile Cases: The caption at the top of the pleading shall include the name and
address of the child and mdteate both a Case No. an L.D. No. for the child. On an
initial Complaint, a blank for that information is sufficient.

C. Name Changes during a case: Once a case is filed with the Court, the case caption
shall retain the names m on the initial Complaint. Ifa party's name changes from that
contained in the original complaint, that party's original name and new name (listed
as "nka") shall be listed in the caption.

D. Deceased Party: If a party is deceased, the word “deceased” shall be typed after that
party’s name in the caption of any pleadings.

9.04 SPACE FOR TIME-STAMP: Every pleading filed with the Court shall contain
sufficient blank space om at the top of the first page of the pleading for the time-stamp. The
area required is approximately 1 2" square.

9.05 ATTORNEY/PARTY INFORMATION: All pleadings shall contain the name, address,
telephone number, email and registration number of the attorney filing the pleading. Ifthe
party is unrepresented by counsel appearmgprose-in the action, the pleading shall contain
the party's name, address, email and telephone number.

9.06 GENERAL PLEADING REQUIREMENTS: Documents which do not comply with
this Rule may be refused for filing by the Court. All pleadings shall comply with the
following:

A.  When these Rules specify that certain pleadings or forms are to be simultaneously
filed, all of those pleadings or forms must be filed together.

B.  All pleadings shall be completed by typed language in a font of 10 point or greater.
All documents must be accurately and fully completed, m—typewritten—or
computer=generated-form. Pleadimgscompletedmpeneit Handwritten pleadings will
not be accepted by the Court.
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C. All pleadings requiring or citing exhibits shall have the exhibits attached to that
pleading.

D. There shall be no staples in any original, multi-page pleading submitted to the Court
for filing.

E.  All pleadings shall be single-sided.

F.  All multiple page pleadings shall have the pages numbered with “Page  of

G. Anindividual case must be filed for each child. The Supreme Court does not permit
the filing of cases which include multiple children in Juvenile Court.

9.07 COPIES OF PLEADINGS:

A. Number-of-Copies of Complaints, Motions Re-activating a Case and Final
Entries Prepared by Counsel: The party filing a complaint or motion re-activating

a case, or submitting a final entry prepared by counsel, responstble-forproviding
pleadimgsordocumentstothe-Court, shall provide copies to the Court for service on

all parties who have not waived service, including a copy for the Ashland County
CSEA except When the case is electronlcally ﬁled Wlth the Court. make su-fﬁcrenf

B. Grouping Copies: When multiple pleadings or documents are filed on paper with
transmtttedtothe Court at the same time, the original and all copies of each pleading
shall be grouped together. For example, when transmitting a Motion and Judgment
Entry together, the original and all copies of the Motion shall be grouped together,
and the original and all copies of the Judgment Entry shall be grouped together.

9.08 SERVICE OF DOCUMENTS:

A. BY A PARTY OR COUNSEL: All pleadings subsequent to the Complaint shall
contain a certificate of service, signed by the serving party or attorney, certifying that
a copy of the document filed with the Court was served on the opposing party, or
counsel for the opposing party, if represented. The Certificate of Service shall
indicate whatdocument who was served, when the document 1t was served, and how
it was served and-the—address—tt-was—sentto- The Court will not consider any
document filed with the Court which does not contain a properly completed
certificate of service.

B. COURT SERVICE OF COPIES OF DOCUMENTS SUBSEQUENT TO
INITIAL COMPLAINT OR MOTION:

Draft 7/21/26
Ashland County Juvenile Court

Local Rules of Court (eff. ) Page 14



1) Docket Entry on Service: All orders, opinions, notices, judgments, and
decisions of the Court shall be served pursuant to Civil Rule 5. The method
of service on the party or counsel shall be noted on the docket of the Court
and that docket entry shall be considered proof of service. The date of
service shall be noted on the docket only if it is different from the date the
actual document being served is docketed.

2) Service on Counsel for a party: If a party is represented by counsel, the
service shall be sent to that party’s attorney, unless otherwise designated by
the Court. It shall be the responsibility of counsel to notify the client of the
documents received.

3 Methods of Service: Court service may be made by any of the following
means permitted by Civil Rule 5:

o Hand-delivery;

o Leaving it at the person’s office with a clerk or other person in
charge, or if no one is in charge, in a conspicuous place in the office;
o If the person has no office, or the office is closed, at the person’s

dwelling or usual place of abode with someone of suitable age and
discretion who resides there;

o Mailing it to the person’s last know address by US mail, in which
case service is complete upon mailing.
o Delivery by commercial carrier to the person’s last known address

within three calendar days, in which case service is complete on
delivery to the carrier;

o Email to the address provided by the party or counsel;

o Facsimile to the telephone number provided by the party or counsel,

“) Additional Method of Service by the Court for Attorneys Maintaining
a Courthouse “Box”:

(a) Any attorney may elect to maintain a “box” for receipt of documents
from the Court by annually executing Form 9 contained in the
Appendix to these Rules. By executing that form, the attorney is
consenting to service of pleadings by the Court in that manner, in lieu
of any other method specified by the Ohio Rules of Juvenile
Procedure and the Ohio Rules of Civil Procedure.

(b)  After establishing a “box”, the Court may serve or deliver any
documents to the attorney by placing a copy of the document in the
attorney’s “box” maintained in the Clerk’s Office of the Court. It
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9.09
A.
B.
C.
D.
Draft 7/21/26

shall be the responsibility of the attorney to timely retrieve documents
from his or her “box.”

() Courthouse “box” service shall also be noted on the docket. The
service shall be effective as of the date the document is physically
placed in the “box” and that is the date that shall be noted on the
docket. The Clerk may use shorthand notations such as “CHB” in
making docket entries, to note the Courthouse “box” service.

(d) The fact that an attorney maintains a “box” at the Courthouse does
not limit the discretion of the Court to serve documents on that
attorney by other methods permitted by the Ohio Rules of Juvenile or
Civil Procedure.

Below is taken from existing standing order)

Electronic Filing of Pleadings: The electronic filing of pleadings in the Ashland
County Juvenile and Probate Court shall be permitted by sending the document to
the Court by fax at 419-281-5699 between the hours of 8:00 a.m. and 4:00 p.m.,
Monday through Friday, except for legal holidays or days the Court is not open for
business. The date and time imprinted on the document by the Court's fax machine
shall control when the document was received by the Court. If the Court receives a
document mramuntmety-fashtomroutside of the hours set forth above, the Court will
notify the sender by fax that the document has been rejected and that it will not be
retained by the Court or be filed with the Court.

Cover Sheet Required: The faxed document shall be accompanied by a fax cover
sheet form which is contained in the Appendix. The cover sheet may be completed
and executed by a person other than counsel for the party, or the party if
unrepresented.

Fax Considered Original Document: The faxed document received by the Court,
with the exception of any document which is required by law to be filed in the
original (ie. A Last Will and Testament), shall be accepted by the Court and
considered as the effective original document, provided it bears the signature of
counsel or the pro se party filing the document and an executed certificate of service
on the opposing party or parties.

Transmission of Original Document: The filing party SHALL NOT transmit the
original of any document faxed to the Court for filing. The filing party shall,
however, maintain the original of the document in his or her records and shall make

Ashland County Juvenile Court
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the original available for inspection at any time upon request of the Court or an
opposing party. That original shall be retained until the case is closed and all
opportunities for post-judgment appeal are exhausted.

E. Responsibility for Errors: It is the sole responsibility of the filing party to make
sure that the entire document was received by the Court. The Court will not review
every document and check for missing pages.

F. Filing Fee Deposits: Any person filing a document electronically which requires the
payment of a filing fee deposit shall comply with the provisions below. The Court
will not accept any documents which do not comply. Documents which do not
comply will be rejected by the Court and will be shredded and not considered for any

purpose.

(1) The filing fee deposit shall be paid by the filing person by credit card, over
the phone (419-282-4205), by 4:00 p.m. of the day the document is faxed to
the Court; or

(2) The faxed document shall include a financial disclosure statement and a
motion on the Court's form requesting modification or waiver of the required
filing fee. That form is available on the Court's website.

G. Time of Filing: All documents faxed to the Court for filing under this Order and
accepted by the Court shall be date-stamped with the date that: (1) the Court receives
the faxed document, if a filing fee is not required; or (2) the date the filing fee is paid,
if a filing fee is required. Documents shall not be faxed to the Court during days or
times the Court is not open for business. Any document faxed to the Court during
days or times the Court is not open for business shall not be filed with the Court.

H. Copies of Documents Filed by Electronic Filing by Facsimile: Since no original
document is being provided to the Court, if copies of the document are required for
any purpose, the Court shall make those copies and shall charge $.10 per page for
court costs for all copies made, including date-stamped copies provided to the person
filing the document by fax. Any person who desires to receive a date-stamped copy
of the electronically filed pleadings shall: (1) provide a self-addressed stamped
envelope to the Court for return or (2) physically pick up the copy at the Courthouse.
The Court will not provide copies via fax or email.

I.  Cost of Electronic Filing: There shall be no cost for electronically filing pleadings
which do not exceed ten (10) pages. There shall be a court cost of $.10 per page for
each page in excess of ten (10) pages for pleadings filed on the same day by the same

party.
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9.10 SIGNATURE ON PLEADINGS FILED WITH THE COURT: (Note: verbatim from
existing court order on signatures)

A.

Except as set forth below, all pleadings filed in the Ashland County Juvenile and
Probate Court, whether physically or electronically, shall bear the actual signature
of counsel of record or the party, preferably in blue ink. The Court will not accept
documents signed by persons on behalf of counsel of record, \s\ typed names on
the signature line of a pleading, or signature stamps.

The Court will accept pleadings for physical filing which bear a digital version of the
actual signature of counsel of record or the party. It is the responsibility of the signer
to secure access to application of his or her digital actual signature.

The Court will also accept pleadings for physical filing which have been executed
using Docusign.

The signature, whether physical, digital or electronic, of an attorney or pro se party
constitutes a certificate by the attorney or party that the attorney or party has read the
document; that to the best of the attorney's or party's knowledge, information, and
belief there is good ground to support it; and that it is not interposed for delay. If a
document is not signed or is signed with intent to defeat the purpose of this rule, it
may be stricken as sham and false and the action may proceed as though the
document had not been served. For a willful violation of this rule, an attorney or pro
se party, upon motion of a party or upon the court's own motion, may be subjected
to appropriate action, including an award to the opposing party of expenses and
reasonable attorney fees incurred in bringing any motion under this rule. Similar
action may be taken if scandalous or indecent matter is inserted.

Any electronic signature shall be considered to be that of the attorney or pro se party
for all purposes, including but not limited to perjury or contempt of Court.

9.11 PERSONAL IDENTIFIERS:

A.

Draft 7/21/26

Pursuant to Sup. R. 44(H), “Personal identifiers” means social security numbers,
except for the last four digits; financial account numbers, including but not limited
to debit card, charge card, and credit card numbers; employer and employee
identification numbers; and a juvenile’s name in an abuse, neglect, or dependency
case, except for the juvenile’s initials or a generic abbreviation such as “CV” for
“child victim.”

Parties shall file the Personal Identifier Form contained in the Appendix fsee

AppendixFormm——)-whenever personal identifiers are omitted from a pleading
pursuant to Sup. R. 45(D).
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9.12 FILINGS BY REPRESENTED PARTIES: The Court will not accept pleadings from
any person who is represented by legal counsel, unless the pleading is signed by legal
counsel and properly served according to the Ohio Rules of Juvenile Procedure.

9.13 CHANGE OF CONTACT INFORMATION FORM: Any case participant in a civil
case shall promptly notify the Court of any change in contact information on the form in
the Appendix.

RULE 10: SERVICE OF PROCESS

10.01 PROVISION OF ADDRESSES: A party filing an initial action or motion which requires
service shall be responsible for providing addresses to the Court for service of process
upon all necessary parties.

10.02 SERVICE BY PUBLICATION BY POSTING: Any request for service by publication
which does not comply with this rule shall be treated as a request for service by publication
in a newspaper.

A. Required Pleadings: A party seeking service by publication through posting shall
file the following documents:
(1) A Motion requesting service by publication by posting;
(2) Affidavit for Service By Publication substantially in conformity with the form
in the Appendix meomphance-withFuvente Rule16;
3) A Judgment Entry authorizing service by publication by posting;
(4) The summary statement required by Juvenile Rule 16 for posting.
B. Place for Posting: Notices shall be posted in a conspicuous location near the main
entrance to the following buildings:
(1) Ashland County Courthouse;
(2) Ashland Municipal Court;
(3)  Ashland County Department of Human Services.

10.03 ELECTRONIC RETURN RECEIPT:

A. The Clerk of the Ashland County Court of Common Pleas - Juvenile Division shall
accept service of process methods as outlined in Civil Rule 4.1 Process: Methods of
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Service, which methods shall include electronic return receipt service of process
utilizing technology developed by the United States Postal Service for service by
certified mail. This technology does not modify Civil Rule 4.1(1) Service by
Certified Mail, but merely provides for electronic technology in the sending of
certified mail and receipt of confirmation to show to whom the mail was delivered,
the date of delivery and address where delivered, all in accordance with the now-
existing Civil Rules.

B.  Allservice of process of complaints or other documents served with electronic return
receipt services of process are subject to review and/or challenge as further outlined
in Civil Rule 4.1, with confirmation of service of process data being made available
through this Clerk’s Office.

RULE 11: REQUIREMENTS FOR AGREED JUDGMENT
ENTRIES

11.01 CASES SETTLED PRIOR TO HEARING: If a matter that is set for hearing or trial is
settled by the parties before the hearing, counsel shall reduce the agreement to a Judgment
Entry, and the agreed Judgment Entry shall be submitted to the Court on or before the
hearing date. The Judgment Entry shall reflect that the terms set forth in said Entry are by
agreement of the parties and approval of the Court. Except for good cause shown, the
parties and counsel shall be required to appear for the scheduled hearing or trial, unless the
Judgment Entry is approved by the Court prior to the hearing or trial.

11.02 CASES SETTLED AT HEARING: If a case is settled during the course of a hearing,

counsel shall reduce the settlement agreement to writing, place the agreement on the

record, or both, as directed by the Court. Counsel for the Plaintiff shall prepare a

Judgment Entry which fully comports with the parties' in-court agreement, and shall file

the same with the Court w1th1n thlrty (30) days of the hearing notifymg-the Courtthat=a

e ent—In the event the parties encounter

unforeseen difficulties with the tlrnely preparatlon and submission of the Judgment Entry,

the parties shall promptly notify the Court of that fact, and shall seek an extension of time
in which to timely file the Judgment Entry.

11.03 SIGNATURES REQUIRED: All Agreed Judgment Entries shall be signed by both
parties and counsel of record, except that a party need not sign an Agreed Judgment Entry
if:

A. The party waived signature in writing or on the record;
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The party previously signed an agreement reflecting the terms contained in the
Judgment Entry;

The Judgment Entry affects only procedural aspects (except continuances) of the
case;

The Judgment Entry adopts or approves a Magistrate's Decision; or

The party has filed no responsive pleading or otherwise appeared in the case.

RULE 12: CONTINUANCES

12.01 RUEE4OFTHEOHORULES OFSUPERINTENDENCEFORTHE COURTS
OFOHHO-MANDATORY REQUIREMENTS: This rule establishes strict guidelines
pertaining to continuances of court proceedings. All requests for continuance shall include:

compty-with-that Rute-

A. A written motion stating the reason for the continuance;

B.  The signature of the party requesting continuance, as well as counsel for that party;

C. If the continuance is requested due to a scheduling conflict, evidence of the
scheduling conflict;

D. A statement that the opposing counsel or pro se party was contacted or a good faith
attempt to contact was made, and a statement of opposing counsel/party's position
with regard to the continuance request; and

E. A proposed entry containing a new hearing date previously obtained by the moving

party from the Asstgnment-Commuisstoner Court and cleared with opposing counsel
or party’s calendar.
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12.02 CONTINUANCE REQUESTS BY NEWLY RETAINED COUNSEL: Newly retained
counsel should not assume that the Court will grant a continuance of an existing hearing
when entering an appearance in a case. The fact that counsel is not available on the date
a hearing is scheduled should be discussed with the client and considered in deciding
whether to undertake the representation.

RULE 13: GENERAL MOTION PRACTICE

Requirement for Written Motion and Supporting Memorandum: Juvenile Rule 19 states: “An
application to the court for an order shall be by motion. A motion other than one made during trial
or hearing shall be in writing unless the court permits it to be made orally. It shall state with
particularity the grounds upon which it is made and shall set forth the relief or order sought. It shall
be supported by a memorandum containing citations of authority and may be supported by an
affidavit.”

13.01 ORAL MOTIONS GENERALLY: Oral motions made during trial or hearing shall be
limited to subjects which are urgent and which could not have been addressed by the filing
of a written motion in advance of the hearing, or matters which are agreed by the parties.

13.02 ORAL MOTION TO DISMISS A CASE: An oral motion to dismiss a case may be
made in open court, but the movant shall also file a written motion requesting dismissal
within twenty-four (24) hours or the next court date after the hearing, whichever occurs
first. A written dismissal motion based upon an oral motion need not be supported by a
memorandum or affidavit unless otherwise required by the Court. No dismissal of a case
is effective on oral or written motion until the Court has journalized a dismissal order. A
journalized dismissal order terminates all temporary orders previously entered by the Court
and terminates all appointments of counsel, GAL or CASA.

13.03 MOTION TO AMEND A COMPLAINT: Motions to amend a Complaint which
comport with Juvenile Rule 22 may be made orally in a hearing. Unless otherwise required
by the Court, a motion to amend need not be filed in writing after the hearing. While the
amendment is legally not effective until journalized by the Court, the Court may proceed
to adjudication based upon only an oral motion to amend the Complaint.

13.04 PROPOSED ORDER ON WRITTEN MOTION: All written motions shall be
accompanied by a proposed Order of the Court granting the motion.

13.05 HEARINGS ON SUBSTANTIVE MOTIONS: Unless otherwise ordered by the Court,
all substantive motions (other than written motions following an oral motion in court) shall
be set for hearing by the Court. If the Court determines that an oral hearing is not required
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13.06

13.06

on a substantive motion, the Court will establish a schedule for briefs in support of and
opposition to the motion.

PROCESS FOR PROCEDURAL/NON-EVIDENTIARY MOTIONS:

A.

Hearings: Generally, the Court will not set hearings on purely procedural or non-
evidentiary motions, including but not limited to continuance requests, requests for
mediation referral, requests for appointment of a Guardian Ad Litem and requests to
adopt administrative orders of the CSEA.

Briefing of Procedural Motions: Unless otherwise established by order of the
Court, any memorandum in opposition to a procedural motion shall be filed with the
Court within fourteen (14) days of the date of service of the motion by the movant.
Further, the movant shall have seven (7) days from service of any memorandum in
opposition to the motion to file a reply to the memorandum in opposition. If no
memorandum in opposition to a procedural motion is filed, the motion is deemed
submitted for decision by the Court.

Time for Filing a Procedural Motion which Affects a Hearing Date: Given the
above briefing schedule of twenty-one (21) days, procedural motions which affect a
hearing shall be filed no less than twenty-eight (28) days prior to hearing, absent
good cause shown. Any procedural motion which affects a hearing and which is filed
less than twenty-eight (28) days prior to hearing may be ruled upon by the Court
without allowing the briefing schedule set forth above.

MOTION TO SET ASIDE MAGISTRATE’S ORDER: These motions shall not be
routinely set for hearing by the Court. If the movant desires a hearing, the motion shall
request a hearing and state the reasons for a hearing. If no hearing is requested or set by

the Court, the parties may support and oppose the motion under the schedule set forth in
Rule 13.05(B) above.
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RULE 14: INTAKE PROCEDURES

14.01 DESIGNATION OF TRACK RECOMMENDED FOR DELINQUENT AND
UNRULY CASES: Juvenile delinquency and unruly cases may be handled informally, be
referred to diversion upon filing, or be handled on a full adjudicatory track. If the
Prosecutor recommends that a case be handled on any other track other than a full
adjudicatory track, the Prosecutor shall include a written recommendation in the body of
the Complaint or in a separate pleading filed with the Court. Additionally, if required by
Marsy’s Law, the Prosecutor shall include a statement of the victim’s position with regard
to the recommended track. The Court will consider, but is not bound, by that
recommendation when proceeding on the Complaint.

RULE 15: DISCOVERY

In all cases, and without the prior express request of any party, the prosecutor and defense
shall each timely provide falt Ohio Juv. Rule 24 discovery to all parties the-opposmgparty-at least
seven (7) days prior to the next scheduled hearing in the case pretrral-eonference. If no pretrrat
hearing is scheduled, the prosecutor and defense shall each provide full discovery pursuant to this
rule to all parties the-opposmgparty-at least fourteen (4) days prior to the scheduled trial. Each party
shall timely provide supplemental discovery as may be required to effectuate good-faith compliance
with this rule.

RULE 16: DEPOSITIONS

16.01 FILING AND WITHDRAWAL: Any deposition filed with the Clerk of this Court shall
not withdrawn except by leave of the Court.

16.02 USE OF DEPOSITIONS: The use of videotaped depositions and testimony is
permissible, provided that the following guidelines are met:
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When testimony is recorded on videotape pursuant to Civil Rule 40, C.P. Sup. R. 11
and 13, it will be the responsibility of counsel to instruct the person before whom the
testimony is taken in accordance with Civil Rule 28(A), to note by the use of a digital
counter or other clock device connected with the tape, the point on the videotape
where objections consecutively are made. The notary will then number the
objections consecutively and attach this record to the certification filed with the
Clerk.

Objections must be made at the conclusion of the questions and answers only.
Counsel shall state the basis for the objection, and may read citations into the record
at this time. However, additional citations may be provided to the Court at a later
time. Any objections made prior to the completion of an answer may, in the Court's
discretion, be disregarded and overruled.

When cases are assigned for videotape trial pursuant to Civil Rule 40 and C.P. Sup.
R. 13(B), a date will be assigned for the filing of plaintiff's testimony and defendant's
testimony for editing. A copy of the transcript of the testimony or such portion
thereof as is necessary to rule on any objections shall accompany a videotape
deposition. The transcript shall be certified by the transcriber to be a true and
accurate transcription.

In all cases where testimony is recorded on videotape, the costs shall be assessed
pursuant to C.P. Sup. R. 13(D).

If videotape depositions are to be used in the trial of a case, the tape(s) must be filed
with the Clerk of Courts, for editing by the Court, no later than seven (7) days prior
to trial. Any videotapes submitted after this date will not be presented to the jury,
unless for good cause shown, the Court grants leave to file said depositions out of
rule. All videotape depositions must comply with the requirements of C.P. Sup. R.
13(A). Except for good cause shown, there will be no trial continuances for inability
of a medical expert to be present to testify.

Videotape Trials: The Court may, in any appropriate case, order the recording of all
testimony and evidence on videotape in accordance with C.P. Sup. R. 13(B).

Pursuant to Civil Rule 54(D) and in compliance with C.P. Sup. R. 13(D), deposition
costs, including costs of video depositions, shall be taxed as costs and shall be
recoverable by the prevailing party. This shall apply only to depositions used in lieu
of testimony at trial.

Ashland County Juvenile Court
Local Rules of Court (eff. ) Page 25



RULE 17: SUBPOENAES

17.01

17.02

17.03

COURT ISSUED SUBPOENA: Subpoena forms foraPrecipefora-Subpoenaand-a
Precipefora-SubpoenaDucesTecunrare available on the Court’s website onrthe*“Forms™

pageand in the Appendix of these Rules. The Court strongly recommends that any Precipe
for a subpoena be filed a minimum of ten (10) days prior to the date the witness is to
appear in Court. The Court reserves the right to deny a continuance due to the lack of
service, unless the Precipe was timely filed.

SUBPOENA SERVED BY COUNSEL: Before the hearing applicable to a subpoena,
counsel shall file, with the Clerk of the Court, a copy of any subpoena served by counsel
pursuant to the Ohio Rules of Civil Procedure or the Ohio Rules of Juvenile Procedure.
The copy filed shall indicate the manner of service and date of service of the subpoena and
it shall contain a certificate of service on the opposing party or counsel, if the opposing
party is represented.

SERVICE OF SUBPOENA BY PROCESS SERVER (OTHER THAN SHERIFF):
The Court’s Bailiff does not serve subpoenaes issued by parties. If a party desires that a
subpoena be served by a process server other than a Sheriff, the party shall provide a
Motion for Appointment of Process Server, an Affidavit of the proposed process server
which complies with Civil Rule 4.1(D) and a proposed Order of Appointment which
complies with Civil Rule 4.1(E).

RULE 18: PRETRIALS

18.01

18.02

18.03

SCHEDULING PRETRIALS: The Court may, on its own motion, set any matter for a
pretrial hearing. Any party may move, in writing, for a pretrial. If the Judge or Magistrate
determines that a case warrants a pretrial, a date and time shall be set. All parties named
in the action shall be present at the pretrial unless their presence is excused, in advance, by
the Judge or Magistrate. In that event, the parties shall be available by telephone or video
conference.

DUTY OF COUNSEL: It shall be the duty of counsel to come to the pretrial fully
prepared and authorized to negotiate toward settlement of the case. Failure to be prepared
may result in dismissal of the case for want of prosecution, a default judgment, or other
sanctions as the Judge or Magistrate deems appropriate.

PRETRIAL STATEMENTS: When so ordered by the Judge or Magistrate, all parties
shall prepare and file a pretrial brief or statement. It shall generally be the practice of the
Court that this Order be made at the final pretrial. The pretrial brief or statement shall be
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18.04

filed on or before the date specified by the Order. The pretrial statement shall include all
of the following:

A. Identification fo the chief trial counsel, who shall be fully authorized to act
and negotiate on behalf of the party;

B. The factual and legal issues which the case presents in detail, and the party's
position on those issues, including any significant evidentiary questions;

C. A listing of all witnesses expected to testify;

D. A listing of all exhibits expected to be offered into evidence, except exhibits
to be used only for impeachment, illustration, or rebuttal;

E. A description of the estimated number of days for trial; and
F. A statement of the status of settlement negotiations.
PRETRIAL STATEMENTS IN PERMANENT CUSTODY ACTIONS: All parties

shall file a pretrial statement in permanent custody actions. A pretrial statement for use in
Permanent Custody actions is contained in the Appendix of these rules.

RULE 19: IN CAMERA INTERVIEWS

19.01

19.02

19.03

REQUEST FOR INTERVIEW: Any party may request that the Court conduct an in
camera interview of a minor child in any action concerning allocation of parental rights
and responsibilities or parenting time, by filing a written request prior to hearing. UNDER
NO CIRCUMSTANCES SHALL THE PARTIES BRING A MINOR CHILD TO THE
COURT FOR AN IN CAMERA INTERVIEW, OTHER THAN AT THE TIME
SCHEDULED BY THE COURT FOR AN /N CAMERA INTERVIEW.

PERSONS PRESENT DURING INTERVIEW: No person, other than the Judge or
Magistrate conducting the interview, the child, and any other person specified by the Judge
or Magistrate, shall be present during the in camera interview of a minor child, pursuant
to O.R.C. Section 3109.04.

RECORD OF THE INTERVIEW: A record of all in camera interviews shall be made
by electronic means. Upon completion, the record of the interview shall be deemed sealed
and shall not be disclosed, except upon specific Court order.
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RULE 20: MEDIATION

20.01

e n e Lo b the.C

GENERAL PROVISIONS APPLICABLE TO ALL MEDIATIONS

A.
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Uniform Mediation Act and Definitions - The provisions of R.C. Chapter 2710,
"Uniform Mediation Act" (UMA), are incorporated by reference and adopted by this
Court through this local rule.

Confidentiality: Except as provided in Superintendence Rules 44-47, mediation
communications are confidential to the extend agreed by the parties or provided by
other sections of the Revised Code or rules adopted under any section of the Revised
Code. Parties desiring confidentiality of mediation communications shall advise the
mediator prior to the start of mediation and all mediation participants shall execute
any confidentiality agreement prior to the start of mediation.

Non-Party Participants: The participation of non-parties in mediation shall be
within the discretion of the mediator to decide. If a non-party is permitted to
participate in mediation, that person submits to the jurisdiction of the Court to the
extent necessary for the enforcement of this rule. Any non-party participant shall
have the rights and duties under this rule as are attributed to parties, except that no
evidence privilege shall be expanded.

Resource Referrals: The mediator shall maintain resources for mediation parties,
including victims and suspected victims of domestic violence, encouraging
appropriate referrals to legal counsel and other support services such as children
services, domestic violence prevention, counseling, substance abuse, and mental
health services.

Presence at Mediation:

(1) Counsel: Counsel shall be present at all mediation sessions when required
by the Court.

2) Parties: All parties shall participate in all mediation sessions scheduled by
the mediator. Failure to appear for mediation may be punishable as contempt
of Court. Parties to mediation by type of case are specified below.

Referral to and Requests for Mediation:
1) By the Court: The Judge or Magistrate may refer or order a case to

mediation at any time. No party may object to the referral to mediation by the
Court.



2) By a Party: Any party may request to participate in mediation by filing a
Motion for Mediation. A party objecting to a Motion for Mediation shall file
a written objection to that motion with ten (10) days of the filing of the
motion. The objection shall specifically state the reasons that party opposes
mediation.

G. Exceptions to mediation: Mediation is prohibited in the following:
(1) As an alternative to the prosecution or adjudication of domestic violence;
(2) In determining whether to grant, modify or terminate a protection order;
3) In determining the terms and conditions of a protection order; or
4) In determining the penalty for violation of a protection order.

H. Notice of Mediation: The mediator shall file a notice of mediation, which includes
the date, time and place for mediation, with the Court. That notice shall be
distributed by the clerk to all parties, counsel and non-party participants approved by
the mediator.

I.  Mediation Sessions: The mediator may meet with parties individually, prior to
conducting a mediation session with all participants present, for any reason, including
screening the case for mediation. The mediator may schedule as many sessions of
mediation as the mediator deems necessary to facilitate a resolution of the issues
being mediated.

J.  Continuances of Mediation: Continuances of mediation shall only be granted for
good cause shown and after a mutually acceptable new date has been agreed upon by
all mediation participants.

0} Continuances of less than 30 days: If the rescheduled mediation date will
occur less than 30 days after the originally scheduled mediation session, the
continuance request shall be made of and approved by the mediator.

2) Continuances of more than 30 days: If the rescheduled mediation dat will
occur more than 30 days after the originally scheduled mediation session, a
motion to continue shall be filed with the Court and the continuance will not
be effective until it is approved by the Court.

K. Mediation Report: At the conclusion of mediation, the mediator shall file the
Mediator's Report with the Court, and serve a copy on all parties and counsel. If an
agreement is reached in mediation, the Mediator shall prepare an addendum to the

Draft 7/21/26
Ashland County Juvenile Court

Local Rules of Court (eff. ) Page 29



Mediator's Report which contains a summary of any agreement reached at mediation
and that addendum shall be served on all parties and counsel.

20.02 DELINQUENCY/TRAFFIC/ UNRULY MEDIATION

The purpose of Juvenile Mediation in delinquency/traffic/unruly cases is to offer an opportunity for
first time offenders to understand their offenses and receive consequences for their actions without
having their charges formalized in the court. Juvenile Mediation is also an opportunity for offenders
to express concern for their actions and choices with others involved and explore better decision

making for the future.

Victim Mediation is designed to bring the victim and their offender together in a safe environment.
The goal is to give the victim a voice and also give the victim the opportunity to have input in the
mediated terms and outcome of the case.

A. Evaluation of Cases for Mediation:

1)

2

A

“
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General Eligibility: The Court will determine appropriate cases for
mediation. If determined appropriate for mediation, the Court will refer the
case to mediation for screening. The types of cases in which the Court may
make a mediation referral include, but are not limited to:

Assault

Criminal damaging

Criminal trespass

Disorderly conduct

Home/school unruly

Minor theft

Screening by Mediator: If the mediator concurs that mediation is
appropriate, the mediator shall contact the victim and explain the mediation
process. If the victim agrees to participate in mediation, the mediator shall
proceed.

Mediation Time Frame: The mediation should be conducted within four
weeks of referral.

Parties to Mediation: The required parties to mediation include: the child,
the child's Guardian Ad Litem, the child's parent(s) or legal custodian(s), a
representative of the law enforcement agency that filed the Complaint,

counsel for any party, and an assistant prosecutor representing the State of
Ohio.
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Q) Goals of Mediation: The goals of mediation are to reach an agreed-upon
disposition for the juvenile under terms which would make the victim feel
whole. Mediated agreements may include but are not limited to letter of
apology, community service, victims awareness class, restitution, voluntary
no-contact, and non-violence agreements.

(6) Mediation Preparation:

(a) The parties shall produce any information or materials requested by
the mediator, at the time and place requested by the mediator.

(b) If mediation involves a restitution issue, the victim shall provide
documentation of the amount of damages in advance of mediation.

20.03 ABUSE/NEGLECT/DEPENDENCY MEDIATION

The purpose of mediation in abuse/neglect/dependency cases is to facilitate the preparation of
meaningful case plans to guide the path to reunification of a child with a parent.

A. Evaluation of cases for mediation: The Court will determine which abuse cases are
amenable for mediation on a case by case basis. All neglect and dependency cases
with no identified domestic violence issue will be referred for mediation screening
and case plan mediation, if accepted for mediation. Once a case has been accepted
and approved for mediation, all subsequent case plan modifications which are not
100% agreed will be referred to mediation. Additionally, any party may request
mediation of a case plan issue at any time.

B. Mediation time frame:

0} Initial Case Plans: Mediation referrals will be made upon the filing of the
Complaint and mediation of the initial case plan shall be completed prior to
the adjudicatory hearing.

2) Amended Case Plans: Mediation of an amended case plan shall be
completed within thirty (30) days of referral, unless otherwise ordered by the
Court.

C. Parties to Mediation: The required parties to mediation include: the parents of the
child, if known and if the participation of that parent can be facilitated; the child's
attorney, GAL and/or CASA; the Ashland County Department of Job and Family
Services; any temporary legal custodian of the child; any person from whom the child
was removed, if that person is not a parent of the child; any person specifically added
as a party to the case; the foster parent(s) or kinship caregiver(s) of the child; and
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counsel for any of those persons. The Court may require the participation of the child
in the mediation on a case-by-case basis.

Goals of Mediation: The goal of mediation is to reach an agreed upon case plan for
the child. To that end, the Ashland County Department of Job and Family Services
shall be prepared to prepare an executable case plan during the mediation, which can
be signed by all parties to the case, if an agreement is reached.

Preparation for Mediation: All discovery shall have been exchanged prior to the
first mediation session. Any materials requested by the mediator shall be provided
to the mediator.

20.04 CUSTODY/PARENTING TIME/CHILD SUPPORT MEDIATION

Mediation facilitates the early resolution of disputed matters without unnecessary expense and
emotional strain which can be involved in litigation.

A.

Draft 7/21/26

Evaluation of cases for mediation: All custody/parenting time/child support
modification and establishment cases will be referred to mediation upon filing, unless
the pleadings establish a reason mediation should not occur. Upon receipt of a
referral for mediation, the mediator shall screen the case for mediation. If the case
is appropriate for mediation, mediation session(s) shall be scheduled by the mediator.

Mediation time frame: Mediation shall be completed within sixty (60) days of
referral, unless the Court grants an extension of that time period. An extension may
be requested by the mediator or a party to the case.

Parties to Mediation: The required parties to mediation include: the parents of the
child; the child's attorney, GAL and/or CASA; any temporary legal custodian of the
child; any person specifically added as a party to the case; and counsel for any of
those persons. The Court may require the participation of the child in the mediation
on a case-by-case basis.

Goals of Mediation: The goal of mediation is to reach an agreed upon order on the
disputed issue.

Preparation for Mediation: All discovery shall have been exchanged prior to the
first mediation session. Any materials requested by the mediator shall be provided
to the mediator.
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RULE 21: LANGUAGE INTERPRETERS

21.01

21.02

21.03

USE OF INTERPRETERS: Certified, qualified or language skilled interpreters shall be
used in all proceedings in which a party or witness is non-English speaking or non-hearing.
Interpreters shall be utilized in accordance with any existing Rules of Superintendence and
in accordance with the Court Policy of Use of Interpretive Services.

OATH: Prior to serving as an interpreter, each person serving shall be administered an

requiredtoreadandstgnthe-writtenrInterpreter's Oath by the Court.

NOTICE OF NEED FOR INTERPRETER: Any person serving as counsel for any
party, as Guardian Ad Litem or in any other official capacity in any case, who becomes
aware that there is a need for interpretive services, shall notify the Court of that need
immediately. In no case shall the need for interpretive services be communicated to the
Court less than seven (7) days prior to the hearing or trial at which the interpreter will be
needed.

RULE 22: DELINQUENCY/UNRULY CASES

22.01

CHILD RESTRAINTS

A. Thisruleis created in accordance with Rule 5.01 of the Rules of Superintendence for
the Courts of Ohio: Local Child Restraint Rule.

B.  Physical restraints, including, but not limited to, handcuffs, chains or shackles, shall
not be used on a juvenile during court proceedings unless the judge or magistrate
before whom the child is appearing makes an individualized determination on the
record that there is no less restrictive alternative to the use of physical restraint and
that the physical restraint of the child is necessary because of either of the following:

(1) The child represents a current and significant threat to the safety of the child’s
self or other persons in the courtroom; or

(2) There is a significant risk the child will flee the courtroom.

C. Thejudge or magistrate shall permit any party, as defined in Juv. R.2(Y), to be heard
on the issue of whether the use of a physical restraint is necessary for that particular
child at that particular proceeding. If restraints are thought to be appropriate, the
“Court Security Determination” form adopted by this Court shall be completed and
filed with the Court in advance of any hearing where the juvenile’s appearance is
required.
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D.  When physical restraint is found necessary by the judge or magistrate, the restraint
shall be the least restrictive necessary to meet the risk requiring the restraint and in
a manner which does not unnecessarily restrict the movement of the child’s hands.

E. In no circumstance does this rule limit the ability of law enforcement, security
personnel or other court staff from restraining a juvenile if necessary to ensure the
courtroom is properly functioning and/or to maintain the safety and security of court
facilities.

22.02 DETENTION HEARINGS:

A. A child may be admitted to detention upon approval of the Court. When seeking
approval, law enforcement shall first attempt contact with the Judge—Court
Admmnistrator. If contact cannot be made with the Judge CourtAdmmistrator, then
law enforcement shall contact the person designated as an alternative contact by the
Judge.

B. A child may be released from detention only upon approval of the Judge or
Magistrate.

C. Detention hearings shall be held within the time limits provided by law and the
arresting officer shall be responsible for providing the Court with the names,
addresses and telephone numbers of the parents, legal custodians or guardians of the
child at the time detention approval is sought.

22.03 DIVERSION: If the Court determines, it its sole discretion, that it is in the best interests
of a child and of the community that a matter be processed informally pursuant to Ohio
Juv. Rule 9(A), the child may be referred to informal status/ diversion, in lieu of formal
courtaction. Referral to informal status/diversion may occur either pre-filing or post-filing
of any complaint. If a referral to informal status/diversion is ordered, the following will

apply:

A. COMPLAINT HANDLED INFORMALLY: If a Complaint is to be handled
informally, the case shall be docketed as a miscellaneous case (5000 case number).
Informal cases shall not be a part of the delinquency/unruly record of a child and they
shall not be provided in response to any request for delinquency or unruly cases of
a child, even if the Complaint alleged such a status;
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22.04

22.05

22.06

22.07

B. POST-COMPLAINT DIVERSION: If a diversion is ordered post-filing, the
following shall apply:

(1) The Court shall enter an order referring the child to the diversion program of
the Court. Such an order may be entered prior to or after the child’s entering
a plea to the Complaint.

(2) Upon receipt of that order, the Diversion Officer shall conduct an assessment
of whether the child is amenable to the diversion program.

3) If the child is deemed amenable to diversion by the Diversion Officer, the
Diversion Officer shall establish terms for the child's diversion and supervise
the child until those terms and conditions have been fulfilled. The diversion
terms and conditions shall not include any restitution. If there is a restitution
issue, the Probation Department shall seek a specific order of the Court with
regard to restitution.

(4) If the child is not appropriate for diversion in the opinion of the assessing
Diversion Officer, that officer shall notify the Court of that conclusion and
the Court will conduct further proceedings with regard to the Complaint.

CHILD SUPPORT: All child support matters in delinquency and unruly cases shall be
handled as set forth in Rule 25.01 below Whm—dn-}d—suppoﬁ—rs—to—bc—ordered—m—a

All ch11d support payments recelved by the Court shall be dep051ted in Fund #15. No
payments shall be receipted in a case or deposited in the Court’s cashbook account.

SEALING AND EXPUNGEMENT: If permitted by law, any person seeking sealing or
expungement of a juvenile record shall use the application contained in the Appendix of
these Rules. No court cost deposit shall be charged for filing and application to seal or
expunge a juvenile record.

INTAKE ASSESSMENT: All juveniles and their parent shall complete an intake
assessment following the filing of any Complaint alleging the juvenile is a delinquent or
unruly child. At a minimum, the assessment shall include an ACES questionnaire and a
substance use assessment.

CASE MANAGEMENT:

A.  Summons in delinquency and unruly cases shall be issued by the Court within seven
(7) frvet5)-days of filing. The summons shall require the juvenile and a parent,

Draft 7/21/26
Ashland County Juvenile Court

Local Rules of Court (eff. ) Page 35



guardian or custodian to appear for an assessment prior to the first Court appearance
on the Complaint.

B. Initial Appearance shall be scheduled within twenty-one (21) fourteen(t4)-days of
the filing of the Complaint.

C. Pre-trial, if necessary, shall be scheduled within fourteen (14) days of initial
appearance;

D. Adjudicatory hearing shall be held within sixty (60) days of filing.

E. Dispositional hearing for delinquency cases shall be held within 180 days of filing;
dispositional hearing for unruly cases shall be held within ninety (90) days of filing,
although this time may be extended by court order to allow for evaluation and testing
(i.e., substance abuse assessment, psychological testing, placement records.)

RULE 23: JUVENILE COMPETENCY PROCEEDINGS

23.01

23.02

23.03

23.04

GENERAL PURPOSE: The purpose of this rule is to expedite proceedings under
sections 2152.51 to 2152.59 of the Ohio Revised Code, to ensure that proper notice of
competency hearings is provided to the appropriate persons, and to ensure that any
proceedings on an underlying complaint are stayed pending the determinations under these
sections.

EXPEDITED HEARINGS: Juvenile competency proceedings shall be scheduled and
heard on an expedited basis. Hearings in juvenile competency proceedings shall be held
in strict compliance with applicable deadlines as established by statute or by this rule.

NOTICE: Upon the conclusion of each hearing, the court shall provide written notice to
the prosecuting attorney, the child’s attorney, the child’s Guardian 4d Litem, and the
child’s parents, guardian, or custodian of the date, time and place of the next scheduled
hearing, Maited-moti ) T T

STAY OF PROCEEDINGS: Upon the filing of a motion for a determination regarding
a child’s competency or upon the court’s own motion, the court shall stay all delinquency
proceedings pending a determination of competency. If, upon a determination of
competency, the court determines that the child is not competent but could likely attain
competency, the court order staying the delinquency proceedings shall remain in effect
until such time as the child attains competency or the proceeding is dismissed.
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RULE 24: JUVENILE TRAFFIC CASES

24.01 B. ELECTRONICALLY PRODUCED TRAFFIC TICKETS

A.  Traffic tickets produced by computer or other electronic means may be filed in lieu
of a paper Ohio Uniform Traffic Ticket, provided that the computer generated or
electronic ticket conforms in all substantive respects, including layout and content,
to the Ohio Uniform Traffic Ticket. The provisions of Ohio Traffic Rule 3(B) relative
to the color, weight of paper, and method of binding shall not be applicable to a ticket
that is produced by computer or other electronic means.

B. If a traffic ticket produced by computer or other electronic means is issued at the
scene of the alleged offense, the issuing officer shall provide the defendant with a
paper copy of the ticket as required by Ohio Traffic Rules 3(E). A law enforcement
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officer who files a ticket electronically shall be considered to have certified the ticket
and shall have the same rights, responsibilities, and liabilities as with all other traffic
tickets issued pursuant to the Ohio Traffic Rules.

A ticket produced by computer or other electronic means shall not require the
signature of the defendant.

A law enforcement officer who issues an automated traffic ticket is considered to
have signed the ticket, for purposes of Traffic Rule 3(E), if the issuing officer
properly authorizes the appearance of his or her facsimile signature on the ticket. The
phrase "electronically affixes the officer's signature thereto" may include a cursive
signature, officer's unit number, or a typed name applied by computer or other
electronic means.

Any electronic ticket used or filed in the Ashland County Juvenile Court shall
substantially comply with all requirements of Ohio Traffic Rule 3 except as amended
herein.

24.02 OHIO UNIFORM TRAFFIC CITATION ON PAPER:

A.

Officers shall use the Ohio Uniform Traffic Citation and that form shall contain the
name, address and telephone number of the Court, as follows: Ashland County
Juvenile Court, 142 West Second Street, Ashland, Ohio 44805 (Telephone: 419-282-
4205).

Any law enforcement officer issuing an Ohio Uniform Traffic Citation on paper shall
file a copy of the citation with the Court within three (3) days of issuance of the
citation.

24.03 HEARINGS IN JUVENILE TRAFFIC OFFENDER CASES:

A.
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The Court has not established a Juvenile Traffic Violations Bureau, and therefore
juveniles and a parent must appear for hearing on all traffic complaints.

Traffic cases are heard by the Court every Thursday at 9:00 a.m., unless otherwise
scheduled by the Court.

An officer issuing an Ohio Uniform Traffic Citation to a juvenile shall place a
hearing date on that citation for the next Thursday after the date of the offense that
is MORE THAN three (3) days from the date of the offense. Example: If a citation
is issued on Tuesday, the 5™, the hearing shall be scheduled for the following week
on Thursday the 14",
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24.04 DRIVING PRIVILEGES: Any youth seeking driving privileges shall pay the required
filing fee deposit and file a request for driving privileges on the driving privileges forms
contained in the Appendix to these Rules. The youth shall submit to an alcohol screen,
drug screen and nicotine screen if applying for driving privileges. The Court will not order
privileges for any youth failing a screen.

2405 €

CASE MANAGEMENT OF TRAFFIC CASES (NON-WAIVERABLE)

Pre-trial, if necessary, shall be scheduled within thirty (30) feurteentt4)-days of
initial appearance.

Adjudicatory hearing shall be held within sixty (60) days of filing of the Complaint.

Dispositional hearing shall be held within ninety (90) days of filing of the Complaint.

RULE 25: ABUSE, NEGLECT, DEPENDENCY CASES

25.01 CHILD SUPPORT ORDERS

A.
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Whenever temporary legal custody is awarded to the Ashland County Department of
Job and Family Services in an abuse, neglect or dependency case,or as set forth in
Local Rule 22, the Ashland County Child Support Enforcement Agency (ACCSEA)
shall conduct an investigation for the purpose of establishing a support order for the
parents or redirecting support already payable by a parent. The ACCSEA shall
forward its investigation to the Court for the establishment of a child support order
or redirection of any existing order for support. Upon receipt, the recommendation
shall be docketed in a civil case (4000 Case Number with Supreme Court designation
of “H”) for the child. Thereafter, all matter relating to the support of the child shall
be handled in that civil case and not in the child’s abuse, neglect or dependency case.

A copy ofthe investigation furnished by the ACCSEA and any accompanying request
of the ACCSEA shall be served on the affected parent(s) or counsel for the parent(s)

if represented.

A parent shall have fourteen (14) days from service of the ACCSEA investigation to
object to the amount of support recommended by that investigation.

If an objection is made, the Court will conduct a hearing with regard to child support.
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25.02

25.03

E.

If no objection is made, the Court will enter a child support order in accordance with
the ACCSEA investigation.

REVIEW HEARINGS

A.

Annual Review Hearing: Any necessary Annual Review Hearing shall be scheduled
in the dispositional order of an abuse, neglect or dependency case.

Eighteen Month Review Hearing: If deemed necessary by the Court, an Eighteen
Month Review Hearing shall be set in the Annual Review Judgment Entry.

Two Year Annual Review Hearing: A Two Year Annual Review Hearing shall be
scheduled in either the Annual Review Judgment Entry (if no Eighteen Month
Review Hearing was ordered) or in the Eighteen Month Review Hearing Judgment
Entry.

Scheduling: Generally, review hearings will be conducted on Wednesday Fhursday
mornings. Since annual or eighteen month review hearings will be set several
months in advance, the Court will not check on the availability of counsel before
scheduling a review hearing. All other review hearings shall be scheduled in advance
with counsel, if time permits.

CONTACT INFORMATION AND SERVICE INSTRUCTIONS FOR CASE
PARTICIPANTS IN ABUSE/NEGLECT/DEPENDENCY CASES: The Ashland
County Department of Job and Family Services shall provide the following contact
information for case participants in abuse/neglect/dependency cases in this Court, in the
manner described below:

A.
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All initial Complaints in abuse/dependency/neglect cases shall contain the following
information in the body of the Complaint:

(1) The full name(s), address(es), telephone number(s) and email address(es) of
each parent of the child.

(2) The full name(s), address(es), telephone number(s) and email address(es) of
any person that the child was living with at the time of removal, if that person
is not a parent of the child.

3) Paternity status of the child:
(a) If a father is identified for a child in the Complaint, information about

the basis for the statement that a man is the child’s father (i.e.
acknowledgment, court order, marriage, etc).



(b) If an alleged father is identified for a child in the Complaint,
information about the status of any pending paternity proceedings
relating to the child.

() If no father has been identified for the child, a statement concerning
how it was determined that the paternity of the child is undetermined.

(4) Service instructions for any parent/legal custodian at the time of removal
pursuant to Juvenile Rule 16. This requirement includes service instructions
for the “Unknown Father” of the child if paternity of the child has not been
established.

B.  All initial Complaints shall be accompanied by the “Foster or Kinship Caregiver
Informational Form” contained in the Appendix of these Rules.

C. All initial Complaints shall be accompanied by a digital upload of a photograph of
the child to the Court’s Sharefile and a written notice of that upload on the form
contained in the Appendix of these Rules.

D. Afteracasehasbeen initiated and continuing until the case is closed, the Department
shall:

(1) File anew “Foster or Kinship Caregiver Informational Form” with the Court,
on the next business day after any change in the child's placement.

(2) File a “Change of Contact Information Form” contained in the Appendix of
these Rules with the Court, on the next business date of receipt of new
contact information for a parent/legal custodian of a child.

3) Upload a current photograph of the child on the annual anniversary of the
filing of the Complaint.

25.04 CASE PLANS - ORIGINAL AND AMENDED

A. ORIGINAL OR AMENDED BY THE ASHLAND COUNTY DEPARTMENT
OF JOB AND FAMILY SERVICES:

(1) The Ashland County Department of Job and Family Services shall timely file
all original and amended case plans with the Court through its counsel of
record. Counsel for the Department shall prepare and file the certification on
the form contained in the Appendix of these Rules.
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(2) The Department shall prepare and submit the appropriate certification on the
forms contained in the Appendix of these Rules with all original and
amended case plans. Additionally, the Department shall provide a copy of
the notice it has given to the parties of the deadline of time to object and
request a case plan hearing, whenever it files an original or amended case
plan with the Court. The Department shall use the form contained in the
Appendix for providing that notice.

3) The Department shall provide the Court and the parties with a verbal notice
of any emergency case plan amendment within 24 hours of or on the next
business day after making any emergency case plan amendment. The
Department shall follow-up that notification by formally filing an emergency
case plan amendment in a timely manner.

4) The Department shall invite all parties to the case to a case planning meeting
to develop the initial case plan. That meeting must be conducted at least
seven (7) days prior to adjudicatory hearing, because of the deadline for filing
the case plan with the Court. Following that meeting, the Department shall
submit a proposed case plan to the Court in a timely manner.

(5) The Department shall serve a copy of all case plans approved by the Court
(not proposed amendments) on all service providers for the family. The
Department shall certify its compliance with this Rule by filing the form
contained in the Appendix of these Rules.

(6) The Department shall personally review all case plans with a child who is age
14 or older and obtain the child’s signature on the case plan verifying that
review has occurred.

B. PROPOSED AMENDMENT BY A PARTY: Any party to an
abuse/neglect/dependency case may propose a case plan amendment by filing a
written request for amendment with the Court. The request shall contain details
concerning exactly what portion of the case plan should be amended and the exact
amendment proposed. If the party is represented by counsel, the request must be
filed by counsel for that party. The party filing the proposed amendment shall serve
a copy on all parties. The statutory procedures in R.C. 2151.412 will fully apply to
such amendment requests.

C. CASE PLAN APPROVALS: All case plans filed with the Court shall be approved
by the parties (which includes the CASA or GAL) to the case and any persons
assigned responsibilities in the case plan (i.e. caregivers, named relatives, etc.), or
that person’s refusal to approve the case plan shall be noted in the signature box. If
the person’s approval was secured by electronic means, it is not necessary to attach
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the electronic communication approving the case plan, but the signature box shall
state the manner of approval (i.e. approved via email, approved via text message,
etc.). The electronic communication approving the case plan shall be preserved by
the Department as a part of its case file. Verbal approvals plans are not permitted.
No person may approve a case plan on behalf of a child age 14 or older.

24.05 QRTP PROCEEDINGS
A. Policy of the Court:

(1) Due Process: It is the policy of the Court that all parties, including the child
(if age 14 or older), have the right to notice of a proposed QRTP level of care
for the child and the right to be heard with regard to that level of care.

(2) Hearings: Unless specifically ordered by the Court, the Court will conduct
a hearing on all requests of the Ashland County Department of Job and
Family Services for approval of QRTP requests. At the hearing, the
Department bears the burden of proving, by a preponderance of the evidence,
the matters upon which the Court is required to make findings. The filing of
the report of the “Qualified Individual” does not constitute the admission of
that report as evidence by the Court. The Court further will not take “judicial
notice” of that report.

3) For children placed in QRTP placements, the Department shall follow all
statutes and rules pertaining to case plan amendment and notices of change
of placement required by law.

B. QRTP REPORT AND HEARING:

(1) Upon receipt of a “Foster or Kinship Caregiver Informational Form” which
indicates that the child was placed in a QRTP, the Court will schedule a
hearing on the first available business day occurring thirty (30) days after the
filing of the form. The Court will attempt to schedule the hearing date with
counsel of record. However, because the Court has strict time limits in which
it must conduct a hearing and approve or disapprove of a QRTP placement,
the Court will set a hearing even if the Court cannot obtain approval of the
hearing date from all attorneys.

(2) The Court hereby adopts the Qualified Residential Treatment Program
(QRTP) Report Form contained in the Appendix. The purpose of this form
is to establish consistency in the QRTP report, since reports are prepared by
different individuals. Further, this form is designed to comply with O.A.C.
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3)

4

)

(6)
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5101:2-42-12 and it shall be completed within the time frame set forth in that
rule.

(a) The CANS assessement required by the rule is for purposes of
gathering information in order to arrive at an opinion, which is then
stated in the QRTP Report. For that reason, the CANS assessment
shall not be filed with the Court, although it may be used as an exhibit
during hearing.

(b) The Court is aware that there is a suggested “QRTP CANS
ASSESSMENT REPORT created by Case Western University which
purports to create some sort of presumption for or against placement
of'a child in a QRTP based upon the ratings assigned by the assessor
in the CANS domains. This report form is NOT required by Ohio
law and the Court has not ascertained that the decision support model
has been validated. While a QI may choose to complete that decision
support model, that decision support model should not be the basis
for the QI’s decision and report. The model DOES NOT make the
decision for the QI and the QI must still reach an independent
conclusion which he or she will rationalize in his or her report.

The Department shall file the assessor’s QRTP Report with the Court within
three (3) business days of issuance of the report, and serve a copy of that
report on any unrepresented party or counsel for any represented party. The
Department is not required to serve a copy of the report on the child, if the
child is not represented by counsel.

If the Department determines that it is not seeking court-approval of QRTP
placement, it shall file a request to cancel the QRTP hearing.

Any party who has not filed a written consent to the QRTP placement, and
that party’s attorney, shall appear for the QRTP hearing. Any party who has
filed a consent to the QRTP placement, and that party’s attorney, are excused
from appearing for the QRTP hearing. The Court hereby adopts the attached
“Consent to QRTP and Waiver of Hearing Form” for the purpose of QRTP
proceedings.

All children ages 14 years of age or older shall appear for the QRTP Hearing.
The Court will notify the Department in the notice or order setting the hearing
whether the child’s appearance at the hearing is required, if the child is under
the age of 14.
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(7) All QRTP Hearings shall be conducted via Zoom video conference, unless
otherwise specified by the Court.

24.06 FORMS FOR SIGNATURE BY PARTICIPANTS IN ABUSE, NEGLECT,
DEPENDENCY CASES. The forms listed below and contained in the appendix shall be
used when applicable in cases filed with this Court:

A. Parental Stipulation to Permanent Custody

B. Parental Stipulation to Legal Custody

C. Parental Stipulation to Temporary Legal Custody

D. Statement of Understanding by Proposed Legal Custodians

24.07 CASE MANAGEMENT:

A. Summons shall issue immediately or as soon as possible (no more than three (3)
days) upon filing of the complaint.

B. Initial Appearance shall be scheduled within fourteen (14) days of filing. Initial
Appearance shall not be scheduled if the Court has entered pleas of denial on behalf
of the parent(s) during a shelter care hearing.

C. Adjudicatory hearing shall be held within sixty (60) days of filing, unless specifically
extended for good cause shown, by Court Order.

D.  Without exception, dispositional hearing shall be held no later than ninety (90) days
after the complaint was filed.

RULE 26: ADULT CRIMINAL CASES

26.01 CASE MANAGEMENT:

A.  Allcriminal cases shall be scheduled for arraignment within fourteen (14) days of the
filing of the complaint.

B. Ifthe defendant wishes to have counsel, a pre-trial shall be scheduled within fourteen
(14) days of arraignment, and thereafter the case shall be scheduled for trial in
accordance with the statutory time limits.

Draft 7/21/26
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C.

All criminal cases shall be disposed of no more than ninety (90) days from the filing
of the complaint unless an appropriate waiver of time is filed and the court approves
an extended schedule.

26.02 JURY MANAGEMENT: All provisions of the Jury Management Plan adopted by the
Ashland County Court of Common Pleas, General Division, shall apply to this Court.

RULE 27: SPECHICISSUESINADUET CIVIL
CUSTODY/PARENTING TIME/CHILD SUPPORT CASES

27.01 PARENTING TIME SCHEDULE:

A.

All parenting time orders of the Court shall state that parenting time shall occur at the
times agreed by the parties, but the order shall include a specific parenting time
schedule which will be applicable if there is no other agreement between the parties.

The Court adopts the standard parenting time schedule contained in the Appendix of
these Rules. That schedule is not mandatory and may be modified on a case-by-case
basis, as is in the best interests of the child.

27.02 TIME LIMITS IN PARENTAGE/SUPPORT CASES:

A.

Pursuant to O.R.C. Section 3125.58, all actions for parentage or
establishment/modification of support must be completed as follows: 75% of all
actions shall be completed within six (6) months of filing and 90% of all actions shall
be completed within twelve (12) months of filing.

The Court may make temporary support orders in such actions upon its own motion
or the motion of any party, if the issues are so complex as to require full judicial
review or in other appropriate circumstances.

Where necessary to comply with this rule and the statutory mandate, the Court may
give priority to parentage and support actions.

Counsel of record, as officers of the Court, shall expeditiously fulfill all professional
responsibilities, so as to assist the Court with complying with the aforementioned
time limits.

27.03 PATERNITY TESTING:

Draft 7/21/26
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27.04

A. EVIDENCE OF PATERNITY:

(1) All civil complaints filed with the Court shall include a statement that
paternity of the child HAS NOT been established, or evidence that paternity
is established. The acceptable forms of evidence of establishment of
paternity include, but are not limited to: a copy of the child’s birth certificate
listing the father of the child; a copy of the central paternity registry record
for the child; or a copy of the administrative order establishing paternity.

(2) If paternity of the child has been established, the father of the child is a
necessary and required party to the case and shall be served with all
pleadings.

3) If paternity of the child has not been established, the Court will proceed to
handle the case as an action to establish paternity under R.C. Chapter 3113.

B. PATERNITY TESTING: Preeedure: Upon motion of any party in an action to
establish paternity, DNA testing by the ACCSEA will be ordered immediately and
without hearing. The original results shall be provided directly to the court by
ACCSEA. Thereafter, the Court shall serve with copies on to the parties and
counsel. Upon receipt of the results, the court will set a paternity hearing. If there are
costs for the paternity testing, the ACCSEA shall notify the Court of the amount of
the costs when it files the results and thereafter the Court W111 make an order for
paymentofthosecosts ostsforgenetictesting eprepatd removing part

t-l‘ren—be-taxed—as-eos’cs— Any order for patermty testmg shall substantlally comport
with the form Ferm9:066-contained in the Appendix to these Rules.

REQUIRED PLEADINGS BY FILING PARTY: In order to open a new
paternity/custody/parenting time case for a child, a filing party must file the forms set forth
below. The pleadings must comply with all portions of these rules, and particularly with
Rule 9 above. The Court is required to maintain one case per child. Therefore, if the parent
is filing for paternity/custody/parenting time for different children, the parent must file a
set of pleadings for EACH CHILD. Every case must be accompanied by a filing fee
deposit or a request for waiver of filing fee deposit. Any pleadings which do not conform
to these rules will be accepted for filing and the filing party will be given an opportunity
to amend or supplement the pleadings to comply with these rules. The failure to timely
amend or supplement inadequate pleadings will be deemed a failure to prosecute the case
and could result in dismissal of the case. The Supreme Court’s forms are available by link

at thls Court’s Web51te aC]uvemleprobate org The—}‘}mhff—or—n‘rfwant—m—m‘ryhaeﬁcm

Draft 7/21/26
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A. CASES FILED BY A NONPARENT: The Ohio Supreme Court has not
established any uniform forms for use by nonparents. For that reason, a nonparent
must draft their own pleadings or have an attorney draft them on his or her behalf.
Nonparents are not required to file an income affidavit or health insurance affidavit
when initiating a case. They are required to file a IV-D Application (in the
Appendix) or provide the SETS NO. for the support case for the child; a Parenting
Proceeding Affidavit; and a Request for Service.

B. NEW PATERNITY/CUSTODY/PARENTING TIME CASE FILED BY A
PARENT:

(1

)

3)

4

)

(6)

(7)

Draft 7/21/26

Complaint for Parentage, Allocation of Parental Rights and Responsibilities,
and Parenting Time (Supreme Court Juvenile Form 2.0), with evidence of
paternity if established;

IV-D Application (see the appendix) or the caption the case shall list the
existing SETS Number assigned support case for the child;

Parenting Proceeding Affidavit (Supreme Court Uniform Domestic Relations
Form Affidavit 3);

Affidavit of Basic Information, Income and Expenses (Supreme Court
Uniform Domestic Relations Affidavit 1);

Health Insurance Affidavit (Supreme Court Uniform Domestic Relations
Affidavit 4)

Request for Service on the other parent and Ashland County CSEA (Supreme
Court Juvenile Form 10). Do not request service on the filing party. If the
filing party desires date-stamped copies of his or her pleading, the party shall
provide a copy for return by the court, or pay for a copy at a cost of $.10 per
page.

or

Waiver of Service of Summons (Supreme Court Juvenile Form 9) executed
by the non-filing parent

Notice of Hearing (see form in appendix). Prior to filing, any attorney filing
the case shall comply with Rule 27.05 below.
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®)

If there is an agreement:

(a) A signed Parenting Plan (See Sole Parenting Plan and Shared
Parenting Plan in the appendix);

(b) A proposed Parenting Judgment Entry (See Parenting Judgment Entry
in the appendix);

(c) A Child Support Computation Worksheet (short form is sufficient);
(d) Dependent Health Care Order (see form in the Appendix) - do not

incorporate any dependent health care language in any Entry or Plan
drafted by counsel or the party.

C. MODIFICATION OF CHILD SUPPORT, TAX EXEMPTION OR OTHER
CHILD-RELATED EXPENSES BY A PARENT:

(1

)

3)

4

)

(6)

Draft 7/21/26

Motion for Change of Child Support, Medical Support, Tax Exemption or
Other Child-Related Expenses (Supreme Court Juvenile Form 7);

Affidavit of Basic Information, Income and Expenses (Supreme Court
Uniform Domestic Relations Affidavit 1);

Health Insurance Affidavit (Supreme Court Uniform Domestic Relations
Affidavit 4); and

Request for Service on the other parent and Ashland County CSEA (Supreme
Court Juvenile Form 10). Do not request service on the filing party. If the
filing party desires date-stamped copies of his or her pleading, the party shall
provide a copy for return by the court, or pay for a copy at a cost of $.10 per
page.

or

Waiver of Service of Summons (Supreme Court Juvenile Form 9) executed
by the non-filing parent

Notice of Hearing (see form in appendix). Prior to filing, any attorney filing
the case shall comply with Rule 27.05 below.;

If there is an agreement:

(a) A signed Parenting Plan (See Sole Parenting Plan and Shared
Parenting Plan in the appendix);
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(b) A proposed Parenting Judgment Entry (See Parenting Judgment Entry
in the appendix);

(c) A Child Support Computation Worksheet (short form is sufficient);
(d) Dependent Health Care Order (see form in the Appendix) - do not

incorporate any dependent health care language in any Entry or Plan
drafted by counsel or the party.

D. MODIFICATION OF EXISTING CUSTODY ORDER BY PARENT:

(1

)

3)

4

)

(6)

(7)

8)

Draft 7/21/26

Motion for Change of Parental Rights and Responsibilities (Custody)
(Supreme Court Juvenile Form 6);

IV-D Application (see the appendix) or the caption the case shall list the
existing SETS Number assigned support case for the child;

Parenting Proceeding Affidavit (Supreme Court Uniform Domestic Relations
Form Affidavit 3);

Affidavit of Basic Information, Income and Expenses (Supreme Court
Uniform Domestic Relations Affidavit 1);

Health Insurance Affidavit (Supreme Court Uniform Domestic Relations
Affidavit 4)

Request for Service on the other parent and Ashland County CSEA (Supreme
Court Juvenile Form 10). Do not request service on the filing party. If the
filing party desires date-stamped copies of his or her pleading, the party shall
provide a copy for return by the court, or pay for a copy at a cost of $.10 per
page.

or

Waiver of Service of Summons (Supreme Court Juvenile Form 9) executed
by the non-filing parent.

Notice of Hearing (see form in appendix). Prior to filing, any attorney filing
the case shall comply with Rule 27.05 below.;

If there is an agreement:

(a) A signed Parenting Plan (See Sole and Shared Parenting Plan forms
in the appendix);
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(b) A proposed Parenting Judgment Entry (See Parenting Judgment Entry
in the appendix);

(c) A Child Support Computation Worksheet (short form is sufficient);

(d) Dependent Health Care Order (see Court’s form in the Appendix) -
do not incorporate any dependent health care language in any Entry
or Plan drafted by counsel or the party.

E. MODIFICATION OF PARENTING TIME:
(1) Motion for Change of Parenting Time (Supreme Court Juvenile Form 5);

(2) Parenting Proceeding Affidavit (Supreme Court Uniform Domestic Relations
Form Affidavit 3); and

3) Request for Service on the other parent and Ashland County CSEA (Supreme
Court Juvenile Form 10). Do not request service on the filing party. If the
filing party desires date-stamped copies of his or her pleading, the party shall
provide a copy for return by the court, or pay for a copy at a cost of $.10 per
page.
or
Waiver of Service of Summons (Supreme Court Juvenile Form 9) executed
by the non-filing parent

4) Notice of Hearing (see form in appendix). Prior to filing, any attorney filing
the case shall comply with Rule 27.05 below.;

(®)) If there is an agreement:

(a) A signed Parenting Plan (See Sole and Shared Parenting Plan forms
contained in the Appendix);

(b) A proposed Parenting Judgment Entry (see Parenting Judgment Entry
form contained in the Appendix).

F. ENFORCEMENT OF A COURT ORDER BY A PARENT:

(1) Motion for Contempt, Affidavit, and Instructions for Service (Supreme Court
Juvenile Form 3);

(2) Show Cause Order and Notice (Supreme Court Juvenile Form 4). Prior to
filing, any attorney filing the case shall comply with Rule 27.05 below.;

Draft 7/21/26
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3)

4

Memorandum in Support of the Motion (Required by Rule 13) identifying the
action taken which allegedly violated the Court’s order(s); the date(s) of the
violation(s); and the portion(s) of the Court’s order that were allegedly
violated,;

If the contempt motion alleges a failure to pay a health care bill, an
Explanation of Health Care Bills (Supreme Court Juvenile Form 8).

ANY OTHER TYPE OF MOTION TO RE-OPEN A CASE BY A PARENT:

(1
)

3)

A Motion and Memorandum in Support in compliance with Rules 9 and 13;

Instructions to the Court on how to serve the motion or a waiver of service
of the motion executed by the opposing party

Notice of Hearing (see form in appendix). Prior to filing, any attorney filing
the case shall comply with Rule 27.05 below.;

Additionally, if there is an agreement, an Agreed Judgment Entry executed
by the parties shall be submitted with the Motion.

27.05 CHILD SUPPORT JUDGMENT ENTRIES: All Judgment Entries which contain a
child support order shall contain or be accompanied by the following:

A.

Draft 7/21/26

Mandatory Withholding Language and Notices: All Judgment Entries and Shared
Parenting Decrees (not plans) establishing or modifying child support shall contain
the mandatory child support language contained in the Appendix to these rules.

Deviation Language: If there is an agreed upon deviation in the child support
amount, the Entry or Decree shall contain the mandatory deviation language

contained in the Appendix to these rules. Thefotowmgdocumentsshaltaccompany

attEntries/Decrees retatmgtochttd-support:
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Child Support Guidelines Computation Worksheet (a “short form” is acceptable
in lieu of the full statutory form); and

Separate Dependent Health Care Order (contained in Appendix). The parties
shall not include health care language within the body of the Entry or Decree
establishing or modifying child support because the accuracy of that language cannot
be readily ascertained by the Court.

27.06 DOCUMENTS REQUIRED WHEN THE PARTIES HAVE AGREED TO
MODIFIED ALLOCATION OF PARENTAL RIGHTS AND RESPONSIBILITIES:
To the extent any of these documents were NOT previously filed by the parties in the
pending action, the parties shall file the following documents:

A.

Draft 7/21/26

Written motion (joint or by one party) for modification of allocation of parental
rights;

A Waiver and Consent signed by both parties (At a minimum, the Waiver and
Consent shall contain a waiver of notice of hearing; waiver of hearing on the motion;
waiver service of process; and a statement that each party is consenting to a
reallocation of parental rights and responsibilities and personally submitting to the
jurisdiction of the Court);

Uniform Domestic Relations Affidavits 1, 3 and 4 for each parent;
Child Support Worksheet (short form satisfactory);

Dependent Health Care Order (see Appendix);

Parenting Plan signed by both parents (if applicable); and

A proposed Judgment Entry OR Decree of Shared Parenting, signed/approved by
both parties/counsel, which addresses all issues relating to the child, including
parenting time, health care, and allocating of income tax exemption for the child, and
which includes appropriate O.R.C. 3109.04(E)(1)(a) language as to the legal
conclusions made by the Court, as follows:

"Based upon representation of the parties, the Court finds that a change has occurred
in the circumstances of [the child], [his residential parent], or [either of the parents
subject to a shared parenting decree], that the residential parent agrees to a change
in the residential parent . . ., [and/or the child with the consent of the residential
parent ... integrated ...], and that a modification of parental rights and responsibilities
is in the best interest of the child."
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27.07 AMENDMENTS TO SHARED PARENTING PLANS: A Shared Parenting Plan may
not be amended by Agreed Judgment Entry only, unless the only provision which is
modified is the support provision and the support modification results from action taken
by the Ashland County Child Support Enforcement Agency. All other amendments to
Shared Parenting Plans shall be accomplished by filing an Amended Shared Parenting Plan
and Proposed Amended Shared Parenting Decree.

27.08 MANDATORY REQUIREMENTS FOR SHARED PARENTING PLANS: Allinitial
or amended Shared Parenting Plans shall contain all of the following:

A.  Astatement indicating the names of the parents and the child(ren) and the child(ren)'s
date of birth.

B. A statement that: (1) each parent believes the other parent to be a fit parent, and that
each recognizes the unique contributions that each has to offer the child; (2) the
parents wish to share legal responsibility for the child, as set forth in the Shared
Parenting Plan; (3) the parents' primary concern is the best interests of the minor
child; and (4) shared parenting is in the best interest of the minor child.

C. Provisions covering all required statutory factors relevant to the care of the child,
including physical living arrangements, child support obligations, child's health care,
income tax exemptions for the child, and school placement. The plan may also
include optional provisions concerning the child's education, religious upbringing,
child care, removal of the child from the state, the child's name, the specific authority
of each parent, dispute resolution procedure, and any other matter related to the best
interests of the child.

D. A designation that both parents are "residential parents and legal custodians" of the
child.

E. A statement immediately preceding each party's signature on the Shared Parenting
Plan, which provides that each party has thoroughly reviewed and understands the
Plan; that he or she has voluntarily signed the Plan, and that each party requests that
the Court adopt the Plan as the Judgment and Order of the Court.

**If Uniform Domestic Relations Form 17 is used by the parties, the statements in Items

B and E above may be contained in a separate document.

27.09 MANDATORY LANGUAGE IN SHARED PARENTING DECREE: An initial or
amended Shared Parenting Decree shall contain one of the following findings, as
appropriate:

Draft 7/21/26
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Any Amended Shared Parenting Decree must include appropriate O.R.C. Section
3109.04(E)(2) language as to the legal conclusions made by the Court, as follows:

"Based upon the representations of the parties, the Court finds that a modification of
the existing Shared Parenting Plan is in the best interests of the minor child."

Any Shared Parenting Decree modifying a prior allocation of sole or split parental
rights and responsibilities, to shared parenting, shall include appropriate O.R.C.
Section 3109.04(E)(1)(a) language as to the legal conclusions made by the Court, as
follows:

"Based upon the representation of the parties, the Court finds that a change has
occurred in the circumstances of [the child], [his residential parent], or [either of the
parents subject to a shared parenting decree], that the residential parent agrees to a
change in the residential parent . . ., [and/or the child with the consent of the
residential parent ... integrated ...], and that a modification of parental rights and
responsibilities is in the best interest of the child."

Any initial Shared Parenting Decree, in a case which does not contain any prior
allocation of parental rights and responsibilities, shall include appropriate O.R.C.
Section 3109.04(D) language as to the legal conclusions made by the Court, as
follows:

"Based upon the representation of the parties, the Court finds that adoption of the
attached Shared Parenting Plan is in the best interests of the minor child."

2710 HEARING/PRETRIAL:

A.

Draft 7/21/26

Preparation of Notice/Order to Appear: Prior to filing a Complaint or motion with
the Court, the attorney filing the case shall contact the Court Admmistrator and
obtain a approprrate hearing dates for the case. Thereafter, counsel shall prepare a
Notice of Hearing /Pretriator an Order to Appear Wthh contains the hearlng %pret-rra-}
date supphed by the Court ade

a Complarnt or motron is ﬁled by a party pro se, the party shall submrt a Notlce of
Hearing or an Order to Appear Wthh contains a blank hearlng date and the Court

will complete that date.

oramOrdertoAppear.

Agreed Judgment Entries: Inits discretion, the Court may schedule a hearing prior
to approving any agreed order. In the event the Court schedules a hearing, both
parties shall appear at the hearing. The failure of either party to appear at the
scheduled hearing may result in dismissal of the pending matter.
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2710 CASE MANAGEMENT:

A.

Hrequested-by-thefthingparty;a A pretriat hearing shall be hetd scheduled within

thirty (30) days after the filing of the Complaint or Motion, if service is waived by
the opposing party or if personal service is requested. The pretrial shall be held no
earlier than forty-five (45) days after the filing of the Complaint or Motion, if
certified mail service is requested.

An evidentiary hearing on a Complaint or Motion shall be scheduled as promptly as
possible given the specific time needed for the case, but in all cases within stxty(69)
days nine (9) months after the filing of the Complaint or Motion.

RULE 28: EX PARTE MOTIONS

An ex parte order allocating or reallocating parental rights and responsibilities or granting parenting
time, will be granted only upon affidavit(s) which comply with Division (A)(4) below and which
establish that exigent circumstances exist for such an order. The affidavit(s) shall also establish that
an ex parte order is in the best interests of the child(ren). In the event the Court overrules the motion
on an ex parte basis (i.e., without notice), the Court may consider granting or reallocating parental
rights and responsibilities or granting parenting time rights on a temporary basis, after the opposing
party has been given notice and an opportunity to respond to the motion.

28.01 REQUIRED PLEADINGS: Any ex parte pleadings shall include:

A.

Draft 7/21/26

Statement Regarding Counsel: All ex parte motions shall include a statement as
to whether the nonmoving party is presently represented by counsel, whether or not
that attorney has entered an appearance in the case. If the nonmoving party is
represented, the motion shall state the name of the nonmoving party's attorney.

Disclosure of Other Orders: All ex parte motions shall disclose any other orders
issued by this Court, or by any other Court, which are currently in effect and
relevant to the relief requested in the motion. A time-stamped copy of any relevant
and current order shall be attached to the ex parte motion.

Efforts to Give Notice: All ex parte motions/affidavits shall disclose the efforts, if
any, which have been made by the Movant or counsel to give notice of the issue(s)
raised in the motion, or the reasons supporting any claim that notice should not be
given. The motion/affidavit(s) shall state whether or not the Movant knows the
present residence of the nonmoving party and, if not, what efforts the Movant has
made to discover the present address of the nonmoving party.
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Affidavit(s): All ex parte motions shall be supported by affidavit(s). Supporting
affidavits shall be made on personal knowledge, shall set forth such facts as would
be admissible as evidence, and shall show affirmatively that the affiant is competent
to testify to the matters stated in the affidavit. Affidavits must contain specific facts
and information to support the claim for relief and establish that exigent
circumstances exist.

HEARINGS ON EX PARTE MOTIONS: In the event the Court grants an ex parte
motion, the Court shall set a hearing on an expedited basis, as soon as the Court's docket
may permit. The moving party shall bear the burden of proof at an ex parte hearing, and
shall present sufficient, competent evidence to establish that continuation of the ex parte
order is warranted. Evidence at the hearing shall be confined and limited to the issues
raised in the ex parte motion, except as otherwise permitted by the Court.

RULE 29: ATTORNEY FEES

28.02
29.01
A.
B.
29.02
A.
B.
Draft 7/21/26

CHILD SUPPORT AND PARENTING TIME CONTEMPT ACTIONS:

Ordinary Fees: An award of attorney fees is mandatory in child support, spousat
support;-and parenting time contempt actions pursuant to O.R.C. Section 3109.05,
3109.051 and 3105.18. Counsel need not make a written motion requesting an award
of attorney fees in those types of actions. Generally, the Court considers attorney
fees not in excess of $256 $300.00 to be a reasonable attorney fee award in these
types of contempt actions. The Court generally will not require evidence to support
an award of attorney fees not in excess of $256-668 $500.00 in those cases. The Court
may require evidence, however, if it deems such evidence necessary in the case.

Extraordinary Fees: The Court shall retain discretion to consider and award
attorney fees in excess of $256-:66 $500.00 in these types of contempt actions. In
order to obtain an award of fees in excess of $256:66 $500.00, counsel must present
evidence and testimony as described in the Division (B)(2) of this rule.

AWARD OF NON-MANDATORY ATTORNEY FEES:

Motion Required: Any request for attorney fees shall be made by written motion,
filed at least seven (7) days prior to the final hearing in the case.

Evidence Supporting the Motion: The following evidence shall be presented at any
hearing regarding attorney fees:

(1)  An affidavit signed by counsel verifying the method by which the fees
requested were calculated, including the services rendered, the time
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expended for such services and the hourly rates for in-Court and out-of-court
time (unless a flat fee has been charged, in which case the amount of the flat
fee shall be disclosed).

(2) Testimony from the client as to whether the services billed were actually
rendered;

3) If the fees are sought because of any complex legal or factual issues,
testimony concerning the existence of those issues; and

4) Evidence of the parties' respective incomes and expenses, if such evidence is
not otherwise disclosed during the course of the hearing.

Expert Testimony: Unless specifically required by the Court, expert testimony shall
not be required to prove the reasonableness of the fees, although it may be required
to prove other aspects of the motion for fees. Either party may elect to present expert
evidence in support of or in opposition to a motion for attorney fees.

Failure to Comply: Failure to comply with the provisions of this rule may result in
a denial of the motion for attorney fees.

29.05 COURT-APPOINTED COUNSEL:

A.

Draft 7/21/26

The Court has no authority to appoint counsel for any party in a non-contempt civil
case. If a party desires to be represented by counsel on any Complaint or Motion that
does not allege contempt, that party must retain counsel.

Any request for court-appointed counsel in a contempt action shall be made within
seven (7) days after service of the order to appear, or prior to the hearing if service
occurs less than seven (7) days before the hearing. The request for court-appointed
counsel shall be made by filing the Ohio Public Defender Financial Disclosure Form
available on the Court’s website or upon request, from the Court.

Any request for payment of fees by court-appointed counsel shall be accompanied by
all documents required by the Public Defender’s office and the request shall be
submitted within thirty (30) days of the last court activity in the case. Failure to
submit a timely request for payment of fees could result in the disallowance of all or
part of the fee requested.
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RULE 30: CONSENT TO MARRY

30.01

30.02

30.03

30.04

30.05

30.06

AGE: The minor to be married must be age 17; minors under the age of 17 cannot be
married.

AGE DIFFERENCE: If the minor is to be married to an adult, the difference in age
cannot be more than four (4) years.

APPLICATION: Each minor must file an application for court consent to marry and pay
the filing fee. The application form is contained in the appendix of these Rules.

GUARDIAN AD LITEM: The Court is required to appoint a Guardian Ad Litem for each
minor requesting the Court’s consent to marry. The Guardian Ad Litem will investigate the
request and make a written or oral recommendation to the Court. The minor must make
a deposit for the fees of the Guardian Ad Litem in the amount ordered by the Court.

PARENTS/LEGAL CUSTODIANS OF MINOR APPLICANT: The parents/egal
custodians of the applicant will be required to either sign a Waiver of Notice indicating
they are aware that the application for marriage consent has been filed, or they will be sent
notice of the hearing via certified mail or personal service. If there is a particular reason
a parent/legal custodian should not be notified of the hearing (i.e. existence of a protection
order, etc.), the minor applicant must request exemption from the notice requirement.

HEARING: The Court will conduct a hearing on all requests seeking consent to marry
made by a minor. The minor, the minor’s parents/legal custodians, and the prospective
spouse shall attend the hearing unless excused by the Court. The minor and prospective
spouse shall bring proof of their dates of birth to the hearing. Acceptable forms of proof
include: a certified copy of the minor’s birth certificate, a driver’s license, a passport or
another official photo form of identification.

RULE 31: GRANDPARENT POWER OF ATTORNEY AND

CAREGIVER AUTHORIZATION AFFIDAVIT

31.01 GRANDPARENT POWER OF ATTORNEY
A. Who Can File? The Grandparent Power of Attorney may only be completed by a
parent, guardian or custodian of a child.
B. Forms: The Court requires the filing of a Child Custody Affidavit (Supreme Court
Form 3) and a Party Information Form, for EACH CHILD, in addition to the statutory
Draft 7/21/26
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Grandparent Power of Attorney Form. The forms required by the Court are
contained in the Appendix.

Filing Fee: There is no filing fee for filing a Grandparent Power of Attorney.

Case Number and ID Number: A miscellaneous case number and I.D. number shall
be assigned by the Court when the Power of Attorney is filed with the Court.

Copies: If the filing party desires a date-stamped copy of the documents filed with
the Court, he or she shall provide the copy, or pay $.10 per page for a copy, if no
copy is provided.

CARETAKER AUTHORIZATION AFFIDAVIT

Who Can File? The Caretaker Authorization Affidavit may only be completed by
a grandparent after reasonable attempts have been made to locate or contact the
child’s parent(s), guardian or custodian.

Forms: The Court requires the filing of a Child Custody Affidavit (Supreme Court
Form 3) and a Party Information Form, for EACH CHILD, in addition to the statutory
Caretaker Authorization Affidavit Form. The forms required by the Court are
contained in the Appendix.

Filing Fee: There is no filing fee for filing a Caretaker Authorization Affidavit.

Case Number and ID Number: A miscellaneous case number and I.D. number shall
be assigned by the Court when the Caretaker Authorization Affidavit is filed with the
Court.

Copies: If the filing party desires a date-stamped copy of the documents filed with
the Court, he or she shall provide the copy, or pay $.10 per page for a copy, if no
copy is provided.

RULE 32: COURT TECHNOLOGY PLAN

31.01
A.
B.
C.
D.
E.

32.01

Draft 7/21/26

Pursuant to Rule 5(E) of the Rules of Superintendence for Courts of Ohio, each division
of a Court must establish a technology plan for purposes of ensuring the efficient and
effective use of technology in the delivery of services of the Court and procedures for
notifying and providing instructions to the public on how to use the technology solutions
implemented by the Court. The technologies in this plan include technologies available
to external court participants and to staff of the Court. This plan does not include
information about technology infrastructure for security reasons.
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A. EXISTING SOFTWARE LICENSES OF THE COURT:

(1

)

3)

4

)

(6)

Draft 7/21/26

Henschen Case Management System: The Court uses a case management
system developed by and maintained through Henschen & Associates. That
case management system includes, but is not limited to document imaging,
online marriage licenses application and cashbook application. That case
management system is for the exclusive use of the Court’s staff, except that
the Court does permit public access to the case docket entries in non-
confidential probate division cases and to marriage licenses applications
through its website. The website includes instructions on how to access case
information and complete an online marriage application. There is no other
public use of the case management system, therefore there are no instructions
for the public on the use of the system. Employees are trained in the use of
the system by the provider.

BIS Digital Recording Software: The Court uses DCR Recording program
from BIS Digital to record proceedings in each of its courtrooms. This
software is for the exclusive use of the Court’s staff, although the Court does
provide copies of recordings pursuant to public records requests. Since is no
public use of this software, the Court does not have instructions for the
public. Employees are trained internally by staff.

Word processing and Spreadsheet Applications: The Court uses WordPerfect
and Microsoft WORD for word processing. The Court uses Excel for
spreadsheets. These applications are for the exclusive use of the Court’s staff
and therefore no public instructions are maintained. Employees are trained
internally.

PDF Software: The Court has a variety of PDF programs in use because those
programs have been acquired at different times, for different purposes. The
Court has one license for NitroPDF and and two licenses for Adobe PDF
Standard. These programs are used by Court staff exclusively and therefore
no public instructions for use of the programs has been created. Employees
are trained internally.

Calendaring Software: The Court maintains its official court calendar through
the Henschen Case Management System. The Court also maintains a web-
based calendar through TeamUp. The calendar is not available for any public
use and therefore instructions are not maintained for the public. Employees
are trained internally.

Court Check-in Kiosk: The Court uses The Receptionist on Ipads for the
check-in of participants in court hearings and for probation appointment
check-ins. The public’s instructions for using those check-in processes is

Ashland County Juvenile Court
Local Rules of Court (eff. ) Page 61



(7)

8)

©)

(10)

3y

(12)

(13)

(14)

Draft 7/21/26

maintained on the Ipad since those systems are used by the public.
Employees are trained internally.

Zoom: The Court utilizes Zoom for video conferencing hearings. This
software is used by both Court staff and by court participants. It is also used
for meetings and trainings by Court staff. The Court maintains instructions
which are sent to litigants and posted on the Court’s website for use of Zoom
for video conference hearings. Employees are trained internally.

Email: The Court’s email is currently provide by Armstrong which is the
internet provider for the Court. Internally, the email is maintained through
Microsoft Outlook. This software is not used by the public and therefore no
public instructions are maintained for the software. Employees are trained
internally.

Child Support Calculation: The Court has two (2) licenses for Puritas Springs
Child Support Calculation software. Those licenses are for the use of the
Judge and Magistrate. No public use of those licenses is permitted and
therefore no public instructions are maintained for the software. Employees
are trained internally.

Court Website: The Court has a website. All website design and update
services are provided by Henschen and Associates and the Court does not
maintain any software programs for website design.

Citrix Sharefile: The Court uses Sharefile for evidence management and for
exchange of large digital files which cannot be emailed. The Court maintains
written instructions for use of that software by external, non-court users.

LexisNexis Court Payments: Court cost payments are accepted over-the-
counter and by telephone through LexisNexis Court payments. Instructions
are not maintained for this system as public users are “walked through” the
process by court staff, as a payment is being made. The Court’s staffreceives
training as needed from the vendor.

Polycom: The Court uses a Polycom system for video conference hearings.
This is a hardware system with a tablet interface. This system is exclusively
used by court staff and no public instructions are maintained.

Online Applications not available to the public and used by limited Court
staff:

(a) OCN: The Court uploads information to share with other Courts
through OCN and accesses information contained in OCN.
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(b) OYAS: The Court reports data to DYS through this system and
accesses information contained in DYS records.

() BMV: The Court uploads information to share with the BMV for
reporting purposes.

(d) Estats: The Court accesses this program on the Ohio Supreme Court’s
website to file its monthly case management reports.

(e) Ohio Treasurer: The Court accesses this website to do monthly pay-
ins of fees collected by the Court.

® LexisNexis Legal Research: The Court accesses this website through
the Ashland County Law Library to conduct legal research.

(2) RemotePC: The Court utilizes this software to conduct court business
remotely as necessary.

B. Future Technology Plans

(1

)

3)

4

Draft 7/21/26

E-filing: The Court plans to implement e-filing through its current case
management system.

Public Computer Kiosk: The Court currently maintains a public computer
with access to the Court’s website. The Court plans to expand that public use
terminal to permit public access to and preparation of Supreme Court
standard forms, videos prepared by the Court and historical public records of
the Court which have been preserved in digital format.

Conversion of existing microfilm and microfiche to digital PDF files: The
Court has extensive preserved probate records on microfilm/microfiche. That
particular format is not readily accessible by court staff or the public because
the Court does not have a microfilm/microfiche reader. Conversion of these
documents to PDF format would allow access to the documents in a modern
usable format.

Internal website/learning solution and internal communications: With the
advent of remote working and a wealth of internal procedures requiring staff
training, the Court needs a better solution for communication than telephone
and email and the Court has no solution for a learning environment. The
Court is exploring these solutions.
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RULE 33: BCI, NCIC and BMV REPORTING

33.01

33.02

33.03

33.04

33.05

33.06

FINGERPRINTING

The Bureau of Criminal Investigatioins Automated Fingerprint Identification System
(AFIS) is the state repository of biometric fingerprint information. This system is
associated with arrest and dispositional information on arrest, including with regard to
juveniles. The Computerized Criminal History (CCH) is the repository of fingerprint based
criminal arrest records submitted by law enforcement agencies and dispositional
information submitted by courts which corresponds to arrest information.

This Court has an obligation to inquire whether juveniles with certain specified charges
have been fingerprinted. Juveniles are fingerprinted by law enforcement either: (1) prior
to the filing of a Complaint; or (2) after the filing of a Complaint, pursuant to court order.
Upon the filing of a complaint alleging an offense which requires fingerprinting, the Clerk
will determine if the juvenile has been fingerprinted or not. Ifthe juvenile has already been
fingerprinted, the Clerk will obtain a copy of the BCI 2-71 form from law enforcement. If
the juvenile has not yet been fingerprinted, the Clerk will prepare and process an order for
fingerprinting of the juvenile.

After the juvenile has been fingerprinted, the Court will obtain a copy of BCI Form 2-71
which will state the Incident Tracking Number (ITN) for the particular offense. The ITN
number is used to report corresponding disposition information for that offense.

Ashland County Juvenile Court does not presently report dispositions electronically
through its case management system. Accordingly, following dispositioninajuvenile case
which requires fingerprinting of a juvenile, the Clerk completes BCI Form 2-71 and
transmits that form to BCI, with a copy of the dispositional Judgment Entry. BCI does not
require the Judge’s signature on the BCI 2-71 if the dispositional entry is also transmitted
with the form. The BCI Form 2-71 shall be completed in accordance with the instructions
0 f B C I a t :
https://www.ohioattorneygeneral.gov/Files/PublicationsFiles/Background-Check-Public
ations/2-71-form-with-field-descriptions.aspx

BCI Form 2-71 shall be transmitted by the Clerk to BCI within seven (7) days of
disposition.

PROTECTION ORDERS
Within twenty-four (24) hours of the issuance of a protection order, the Court shall transmit

an NICI Form (10-A) to the Ashland County Sheriff so that the protection order can be
entered in the LEADS system.

Draft 7/21/26
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33.07

33.08

BUREAU OF MOTOR VEHICLES

With seven (7) days of issuane of any order of disposition of a juvenile traffic offender or
order suspending the operator’s license of any individual, the Court shall transmit an
abstract of that record to the Ohio Bureau of Motor Vehicles on a form designated by that
agency.

NOTICE TO BCI OF SEALED AND EXPUNGED RECORDS

Within three (3) days of issuance of any order sealing or expunging a juvenile delinquency
or adult criminal conviction, the Court shall transmit a copy of the order to the Ohio
Bureau of Criminal Investigation (BCI).

RULE 34: NEUTRAL EVALUATION

34.01

34.02

34.03

34.04

Introduction. Through Rule 39, the Court incorporates by reference Rules 16.50 - 16.55
of the Rules of Superintendence for the Courts of Ohio. Should the Court establish a
neutral evaluation program, the program shall comply with that rule and these local rules
of Court.

Definitions.

A. "Neutral Evaluation" is a process in which the parties to a dispute present their claims
or defenses and describe the principal evidence on which their claims or defenses are
based to a neutral third-party who then shares impressions about the strengths and
weaknesses and probable outcome of each matter.

B.  "Neutral Evaluator" ("evaluator") means a court-appointed individual who conducts
the neutral evaluation session.

C. "Neutral Evaluation Communication" means a statement, whether oral, in a record,
verbal or nonverbal, that occurs during a neutral evaluation session or is made for
purposes of considering, conducting, participating in, initiating, continuing, or
reconvening a neutral evaluation session.

Purpose. It is the policy of this Court to utilize neutral evaluation to promote greater
public satisfaction through the facilitation of a fair and efficient resolution for
custody/parenting time cases.

Scope. Neutral evaluation may be chosen as an appropriate method of resolution for a case.
A case may be referred to neutral evaluation for the resolution of either parenting or
financial issues. Should a case be referred and accepted for both parenting neutral
evaluation and financial neutral evaluation, the issues may not be combined without prior

Draft 7/21/26
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approval of the Court. Instead, two separate neutral evaluation sessions and procedures
shall typically be conducted.

34.05 Case Selection and Referral.

A.  The Court, upon its own motion or upon the motion of a party, may refer a case to
neutral evaluation.

B. Ifacase is deemed appropriate for neutral evaluation, a neutral evaluation session
may be scheduled and two neutral evaluators will be assigned by the Court.

C.  Unless otherwise ordered by the Court:

(1

)

3)

For parenting neutral evaluation sessions, the evaluators will consist of one
magistrate and a mental health professional.

For financial neutral evaluation sessions, the evaluators will consist of one
magistrate and either a second magistrate or a financial professional and/or
attorney.

Specific appointments may be made by the Court taking into consideration
the qualifications, skills, expertise, and caseload of the evaluators in addition
to the type, complexity, requirements of the case, and other relevant factors.

34.06 Participation. The neutral evaluation session requires the participation of each party, his
or her respective attorney, if represented, and the guardian ad litem. No other person shall be
permitted to participate without prior approval of the Court.

34.07 Pre-Session Procedure.

A. Briefs.

(1

)

3)

Draft 7/21/26

Unless otherwise ordered by the Court, at least 14 days prior to the neutral
evaluation session, each party is required to submit a Parenting Perspective
Brief and/or a Financial Perspective Brief. The guardian ad litem, if
appointed, is not required to submit a brief. Copies shall be served on
opposing parties or counsel, if represented. The brief shall not be filed with
the Court, but it shall be served on the neutral evaluators.

The evaluators will review the briefs to gain a preliminary understanding of
the concerns, interests, and issues currently present between the parties.

If either party fails to timely submit the brief, the neutral evaluation session
may be cancelled.
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(4) The files maintained by an evaluator, but not filed with the Clerk of
Court or submitted to the Court shall not be available for public
access under Sup.R. 44 through 47.

B. Fees.

(1) The fee for parenting neutral evaluation shall be set by the Court. Unless
otherwise ordered by the Court, the neutral evaluation fees shall be shared
equally between the parties. Fees may be waived or reduced for those
participants who are found to be indigent.

(2) In the event the case requires more than one neutral evaluation session, the
Court may order the parties to pay an additional sum for neutral evaluation.
The Court shall take into consideration the parties' financial circumstances
when ordering additional fees.

3) Fees shall be paid by the deadline set by the Court. Failure to timely pay the
fee in advance may result in cancellation of the neutral evaluation session.

4) Should the parties resolve the contested issues prior to the neutral evaluation
session, the parties may submit a signed agreement to the judge or assigned
magistrate. If the agreement is acceptable to the Court and if the agreement
is submitted to the judge or assigned magistrate at least 14 days prior to the
scheduled neutral evaluation session, the neutral evaluation may be cancelled
and fees may be refunded.

34.08 Neutral Evaluation Session Procedure.

A. A team of two evaluators shall be appointed to conduct the neutral evaluation
session. The magistrate assigned to the underlying case shall not be an evaluator in
the neutral evaluation process.

B. Atthe neutral evaluation session, the evaluators will oversee the discussion to allow
each party and/or attorney the opportunity to be heard in an atmosphere of
cooperation and respect.

C.  Unless otherwise permitted by the evaluators:

(1) When a party is represented by an attorney, the party shall have 15 minutes
to present his or her case/issues to the evaluators. The party's attorney is then
allowed 5 minutes to present.

(2) A self-represented party and the guardian ad litem, if appointed, shall each be
allotted the entire 20 minutes to present.

Draft 7/21/26
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34.09
A.
B.
Draft 7/21/26

3) The evaluators may ask each party questions to clarify the issues, if
necessary.

After the parties' presentations, the evaluators will consult privately to discuss the
strengths and weaknesses of each party's position and to discuss probable outcomes
for the parties. The evaluators will then present their feedback and recommendation
to the parties and their attorneys, if represented.

The parties will be given an opportunity to consult privately with their attorneys to
review and discuss the evaluators' feedback. The parties will then reconvene to
discuss the results and attempt resolution.

If the parties come to a full or partial agreement, the evaluators may require the
agreement to be reduced to written form and submitted to the judge or assigned
magistrate. The matter may be referred to other dispute resolution programs if some
issues still need resolved.

Evaluators are prohibited from offering legal advice. However, evaluators may
encourage referrals to legal counsel and other support services for all parties.

A party or counsel who has a comment or complaint regarding the performance of
an evaluator shall file a written comment or complaint with the Judge.

Domestic Abuse and Domestic Violence.

All cases shall be screened for domestic abuse and domestic violence by the
evaluators before the commencement of the neutral evaluation session and during the
neutral evaluation session.

When violence or fear of violence is alleged, suspected, or present, neutral evaluation
may proceed only if one of the evaluators has specialized training as set forth in
"Specialized Domestic Abuse Issues and Mediation Training" (including
"Fundamentals of Mediation Training") of this Rule and the evaluators have done all
of the following:

(1) Informed the person who is or may be the victim of domestic abuse or
domestic violence about the neutral evaluation process, the right to decline
participation in the neutral evaluation process, and the option to have a
support person, in addition to an attorney, present at the neutral evaluation
session.

(2)  Assessed and determined that the parties have the capacity to participate in
the neutral evaluation session without fear of coercion or control.
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D.

3) Implemented procedures to provide for the safety of the person who is or may
be the victim of domestic abuse or domestic violence and all other persons
present at the neutral evaluation session.

(4) Implemented procedures for the evaluators to terminate the neutral evaluation
session if there is a threat of domestic abuse, domestic violence, or coercion
between the parties.

Evaluators may encourage referrals to legal counsel and other support services for
victims of and suspected victims of domestic abuse or domestic violence.

Neutral evaluation shall not be used in any of the following:

(1) As an alternative to the prosecution or adjudication of domestic violence;

(2) In determining whether to grant, modify or terminate a protection order;

3) In determining the terms and conditions of a protection order; and

4) In determining the penalty for violation of a protection order.

E. Nothing in this division of this Rule shall prohibit the use of neutral
evaluation in a subsequent divorce or custody case even though the case may

result in the termination of the provisions of a protection order under R.C.
3113.31.

34.10  Qualifications and Continuing Education.

A team of evaluators, whether employed by the Court, or with whom the Court is contracted, or to
whom the Court makes referrals, shall have the following minimum qualifications:

A.

Draft 7/21/26

At least one evaluator shall be licensed to practice law in Ohio and have a minimum
of five years of experience in domestic relations law. "Experience in domestic
relations law" includes mediation, legal representation in family law matters, or
equivalent experience that is satisfactory to the Court.

The second evaluator may also be licensed to practice law in Ohio and have a
minimum of five years of experience in domestic relations law. Alternatively, the
second evaluator must possess a master's degree in the fields of psychology, social
work, sociology, counseling, finance, or a related field acceptable to the Court and
have a minimum of five years of experience working with children and families.
Experience "working with children and families" includes mediation, counseling,
casework, legal representation in family law matters, or equivalent experience that
is satisfactory to the Court.
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At least one evaluator shall have completed the following courses approved by the
Supreme Court Dispute Resolution Section in accordance with the standards
established by the Commission on Dispute Resolution:

(1) Fundamentals of Mediation Training or be a qualified Mediator in accordance
with Rule 31.09;

(2) Specialized Family or Divorce Mediation Training; and
3) Specialized Domestic Abuse Issues and Mediation Training.

Additionally, an evaluator shall complete at least three hours per calendar year of
continuing education relating to neutral evaluation, negotiation, mediation, or the
area of law in which the evaluator evaluates, i.e., counseling or financial analysis. If
an evaluator fails to comply with the continuing education requirement, the evaluator
shall not be eligible to serve as an evaluator until the continuing education
requirement is met.

The Court will maintain a list of qualified evaluators. All individuals interested in
being on the list of qualified evaluators shall submit on or before January 1st of each
year to the Court an updated curriculum vitae (including a list of training related to
the field of dispute resolution and profession or association memberships) and
continuing education certificates.

At the request of a party to the neutral evaluation, the evaluator shall disclose his or
her qualifications to evaluate the subject matter in dispute.

34.11 Neutrality of Evaluators.

A.

If at any time during the neutral evaluation process an evaluator or a party becomes
aware of a conflict of interest or an issue with respect to the neutrality of the
evaluator(s), the evaluator, the party, or the party's counsel, when applicable, shall
disclose the facts of the purported conflict. A party may agree to waive the conflict
after a full disclosure of the facts. If a party requests that the evaluator withdraw, or
if the evaluator believes it necessary that he or she withdraw from the case, the Court
may appoint another evaluator.

An evaluator shall not serve as a witness, consultant, attorney, or expert in any
pending or future action relating to a dispute for which the evaluator conducted a
neutral evaluation session.

34.12  Confidentiality.

A.

Draft 7/21/26

Neutral evaluation communications are confidential.
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D.

Exceptions to confidentiality include, but are not limited to, the following:

(1) Parties may share neutral evaluation communications with their attorneys;
(2) Allegations of abuse or neglect of a child;

3) Certain threats of harm to other people or oneself;

4) Statements made during the neutral evaluation process to plan or to hide an
ongoing crime; and

(5) Statements made during the neutral evaluation process that reveal a felony.

The foregoing confidentiality requirements shall not preclude evaluators and
participants in a neutral evaluation session from testifying as to a crime committed
in their presence, nor shall they be construed to exempt any person from the statutory
duty to report child abuse pursuant to R.C. 2151.421 or to limit any exceptions
contained in R.C. 2710.05.

Neutral evaluation sessions shall NOT be recorded.

34.13  Privileged Communications.

A.

A neutral evaluation communication is privileged and not subject to discovery or
admissible as evidence in a judicial proceeding. An evaluator shall not be deposed
or subpoenaed to testify about any neutral evaluation communication unless an
exception applies.

Exceptions to privilege include the following:
(1) The neutral evaluation communication is otherwise discoverable;

(2) The neutral evaluation communication is an imminent threat or statement of
a plan to inflict bodily injury or commit a crime of violence;

3) The neutral evaluation communication is intentionally used to plan, to
attempt to commit or to commit a crime, or to conceal an ongoing crime or
ongoing criminal activity; and

4) The neutral evaluation communication is required to be disclosed pursuant
to R.C. 2921.22.

34.14  Sanctions. The Court may impose sanctions for any violations of this Rule which may
include, but are not limited to, attorney fees and other costs, contempt, and any other
appropriate sanctions at the discretion of the Court.

Draft 7/21/26
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RULE 35: PARENTING COORDINATION

35.01 Definitions: As used in this rule:

A.

Domestic Abuse. “Domestic abuse” means a pattern of abusive and controlling
behavior that may include physical violence; coercion; threats; intimidation;
isolation; or emotional, sexual, or economic abuse.

Domestic Violence. “Domestic violence” has the same meaning as in R.C.
3113.31(A)(1).

Parenting Coordination. “Parenting coordination” means a child-focused dispute
resolution process ordered by the Court to assist parties in implementing a parental
rights and responsibilities or companionship time order using assessment, education,
case management, conflict management, coaching, or decision-making. “Parenting
coordination” is not mediation subject to R.C. Chapter 2710, R.C. 3109.052, or
Sup.R. 16 nor arbitration subject to R.C. Chapter 2711 or Sup.R. 15.

Parenting Coordinator. “Parenting coordinator” means an individual appointed by the
Court to conduct parenting coordination.

35.02 Purpose. This rule allows for the resolution of disputes related to parental rights and
responsibilities or companionship time orders outside of Court.

35.03 Scope. The Court may appoint a parenting coordinator upon the filing of a parental rights
and responsibilities or companionship time order.

35.04 Limitations of Parenting Coordinator. A parenting coordinator may not determine the

following:

A.  Whether to grant, modify, or terminate a protection order;

B.  The terms and conditions of a protection order;

C. The penalty for violation of a protection order;

D. Changes in the designation of the primary residential parent or legal guardian;
E. Changes in the primary placement of a child.

35.05 Parenting Coordinator Qualifications, Continuing Education, Reporting

A.

Draft 7/21/26

The Court may appoint an individual as a parenting coordinator who has all of the
following qualifications:
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(1

)

3)

A master’s degree or higher, a law degree, or education and experience
satisfactory to the Court;

At least two years of professional experience with situations involving
children, which includes parenting coordination, counseling, casework, legal
representation in family law matters, serving as a guardian ad litem or
mediator, or such other equivalent experience satisfactory to the Court;

Has completed the following training approved by the Dispute Resolution
Section of the Supreme Court of Ohio:

(a) At least twelve (12) hours of basic mediation training;

(b) At least forty (40) hours of specialized family or divorce mediation
training;

(©) At least fourteen (14) hours of specialized training in domestic abuse
and dispute resolution;

(d) At least twelve (12) hours of specialized training in parenting
coordination.

Continuing Education.

(1

)

To maintain eligibility for appointment, a parenting coordinator shall
complete at least three hours per calendar year of continuing education
relating to children that has been approved by the Dispute Resolution Section
of the Supreme Court of Ohio.

On or before January 1st of each year, a parenting coordinator shall report to
the Court a list of all continuing education training completed during the
previous year pursuant to division 1.05(C), including the sponsor, title, date,
and location of each training. A parenting coordinator shall not be eligible for
appointment until this requirement is satisfied. The parenting coordinator
shall complete three (3) hours of continuing education for each calendar year
of deficiency.

Reporting. A parenting coordinator shall submit to the Judge:

(1
)
3)

A resume documenting compliance with division 1.05(B); and
An updated resume in the event of any substantive changes; and

Notification of any changes to name, address, and telephone number and, if
available, electronic mail address.
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35.06 Appointment

A. The Court may order parenting coordination, sua sponte or upon written or oral
motion by one or both parties, when one or more of the following factors are present:

(1

)

3)

4

)

(6)

The parties have ongoing disagreements about the implementation of a
parental rights and responsibilities or companionship time order and need
assistance;

There is a history of extreme or ongoing parental conflict that has been
unresolved by previous litigation or other interventions and from which a
child of the parties is adversely affected;

The parties have a child whose parenting time schedule requires frequent
adjustments, specified in an Order of the Court, to maintain age-appropriate
contact with both parties, and the parties have been previously unable to
reach agreements on their parenting time schedule without intervention by the
Court;

The parties have a child with a medical or psychological condition or
disability that requires frequent decisions regarding treatment or frequent
adjustments in the parenting time schedule, specified in an order of the Court,
and the parties have been previously unable to reach agreements on their
parenting time schedule without intervention by the Court;

One or both parties suffer from a medical or psychological condition or
disability that results in an inability to reach agreements on or make
adjustments in their parenting time schedule without assistance, even when
minor in nature;

Any other factor as determined by the Court.

B.  Parenting Coordinator Appointment Order. The appointment order shall set forth all
of the following:

(1

)
3)
4

Draft 7/21/26

The name, business address and business telephone number of the parenting
coordinator;

The specific powers and duties of the parenting coordinator;
The term of the appointment;

The scope of confidentiality;
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(5) The fees and expenses to be charged for the services of the parenting
coordinator as set forth in division 1.08(G) of this rule;

(6) The parties’ responsibility for the payment of fees and expenses for services
rendered by the parenting coordinator;

(7 The parenting coordinator has the right to suspend all services until payment
of any unpaid balances;

(8) The terms and conditions of parenting coordination;

9) Any other provisions specifically agreed to by the parties not in conflict with
the definition of parenting coordination as set forth in division 1.01 (C) of
this rule.

Selection of Parenting Coordinator for Appointment. The parenting coordinator may
be selected using one (1) of the following methods:

(1) By the Court randomly from the Court’s roster of parenting coordinators; or

(2) By the Court based on the type of case, and the qualifications and caseload
of the parenting coordinator; or

3) By agreement of the parties from the Court’s roster of parenting coordinators;
or

4) By any other method approved by the Court.

Prohibited Parenting Coordinator Appointments. The Court shall not appoint a
Parenting Coordinator who does not possess the qualifications in division 1.05 of this
rule, or who has served or is serving in a role that creates a professional conflict
including, but not limited to, a child’s attorney or child advocate, guardian ad litem,
custody evaluator, therapist, consultant, coach, or other mental health provider to any
family member, or attorney for either party. Parties may not waive this prohibition.

Termination or Modification of Parenting Coordinator Appointment. Upon motion
of a party, for good cause shown, or sua sponte, the Court may terminate or modify
the parenting coordinator appointment.

35.07 Parenting Coordinator Responsibilities

A.
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Ability to Perform Duties. A parenting coordinator shall report in writing to the
Director of the Parenting Coordination Program any factor that would adversely
affect the parenting coordinator’s ability to perform the functions of a parenting
coordinator.
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B.  Compliance with Appointment Order. A parenting coordinator shall comply with the
requirements of and act in accordance with the appointment order issued by the
Court.

C. Independence, Objectivity, and Impartiality. A parenting coordinator shall maintain
independence; objectivity; and impartiality, including avoiding the appearance of
partiality, in dealings with parties and professionals, both in and out of the
courtroom.

D. Conflicts of Interest.

(1) A parenting coordinator shall avoid any clear conflicts of interest arising from
any relationship activity, including but not limited to those of employment or
business or from professional or personal contacts with parties or others
involved in the case. A parenting coordinator shall avoid self-dealing or
associations from which the parenting coordinator may benefit, directly or
indirectly, except from services as a parenting coordinator.

(2) Upon becoming aware of a clear conflict of interest, a parenting coordinator
shall advise the Director of the Parenting Coordination Program and the
parties in writing of the action taken to resolve the conflict and, if unable to
do so, seek the direction of the Court through the Director of the Parenting
Coordination Program.

E. Ex parte Communications. A Parenting Coordinator shall not have ex parte
communications with the Court regarding substantive matters or issues on the merits
of the case.

F.  Legal advice. A Parenting Coordinator shall not offer legal advice.
G. Parenting Coordination Agreements, Reports, and Decisions.

(1) Parties shall sign and abide by agreements reached during a parenting
coordination session, which shall be maintained in the parenting coordination
file. The parenting coordinator shall provide a copy to each party and their
attorneys, if any.

(2) The parenting coordinator shall first attempt to assist the parties in reaching
an agreement that resolves the dispute. If the parties are unable to reach an
agreement, the parenting coordinator shall issue a written decision that is
effective immediately. The parenting coordinator shall provide copies to the
parties and their attorneys, if any. The decision shall be promptly filed with
the Court and include all of the following:

(a) Case caption, including the case number;
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(b) Date of the decision;

(c) The decision of the parenting coordinator;

(d) Facts of the dispute and facts upon which the decision is based;
(e) Reasons supporting the decision;

® The manner in which the decision was provided to the parties;
(2) Any other necessary information.

3) A party may file written objections to a parenting coordinator’s decision with
the Court and serve all other parties to the action within fourteen (14) days
of'the filing date of the decision. If any party timely files objections, any other
party may also file objections with the Court and serve all other parties to the
action, not later than ten (10) days after the first objections are filed. A
hearing may be scheduled, upon request, at the discretion of the Court. A
judge shall issue a ruling on the objections within thirty (30) days from the
date of the last objection filed.

4) Upon request of the Court, the parenting coordinator shall prepare a written
report including, but not limited to, all of the following:

(a) Dates of parenting coordination session(s);

(b) Whether the parenting coordination session(s) occurred or was
terminated;

(c) Requests to reschedule a parenting coordination session(s), including
the name of the requestor and whether the request was approved;

(d) Whether an agreement was reached on some, all, or none of the
1ssues;

(e) Who was in attendance at each session(s);

® The date and time of a future parenting coordination session(s);

(2) Whether any decisions were written, and if so, the date(s).
35.08 Parenting Coordination Procedures

A.  Screening for and Disclosure of Domestic Abuse and Domestic Violence.
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(1) All cases shall be screened for domestic abuse and domestic violence by the
parenting coordinator before the commencement of the parenting
coordination process and by the parenting coordinator during the parenting
coordination process.

(2) All parties and counsel shall immediately advise the parenting coordinator of
any domestic violence convictions and/or allegations known to them or which
become known to them during the parenting coordination process.

3) When domestic abuse or domestic violence is alleged, suspected, or present,
before proceeding, a parenting coordinator shall do each of the following:

(a) Fully inform the person who is or may be the victim of domestic
abuse or domestic violence about the parenting coordination process
and the option to have a support person present at parenting
coordination sessions;

(b) Have procedures in place to provide for the safety of all persons
involved in the parenting coordination process;

(c) Have procedures in place to terminate the parenting coordination
session/process if there is a continued threat of domestic abuse,
domestic violence, or coercion between the parties.

B. Disclosure of Abuse, Neglect, and Harm. A parenting coordinator shall inform the
parties that the parenting coordinator shall report any suspected child abuse or neglect
and any apparent serious risk of harm to a family member’s self, another family
member, or a third party to child protective services, law enforcement, or other
appropriate authority. A parenting coordinator shall report child abuse or neglect
pursuant to the procedures set forth in R.C. 2151.421.

C. Attendance and Participation.

(1) The parties shall contact and meet with the parenting coordinator within thirty
(30) days of the appointment order. Parties shall attend parenting
coordination sessions as requested by the parenting coordinator. Requests to
reschedule parenting coordination sessions shall be approved by the parenting
coordinator.

(2) A parenting coordinator shall allow attendance and participation of the parties
and, if the parties wish, their attorneys and any other individuals designated
by the parties.

D. Referrals to Support Services. A parenting coordinator shall provide information
regarding referrals to other resources as appropriate.
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E.  Parenting Coordinator Evaluations.

(1) A parenting coordinator shall provide parties with the parenting coordinator
evaluation form, provided by the Court, prior to the first parenting
coordination session and at the end of the term of the appointment. The
evaluation form shall be completed by the parties and submitted to the
Director of the Parenting Coordination Program.

(2) The Director of the Parenting Coordination Program shall complete a review
of the parenting coordinators on the Court’s roster in January of each year.

F.  Complaint of Parenting Coordinator Misconduct.

(1) A party to a case in which a parenting coordinator has been appointed may
file a complaint regarding misconduct of the parenting coordinator within one
year from the termination of the appointment. Dissatisfaction with the
decisions of the parenting coordinator does not constitute misconduct.

(2) The complaint shall be submitted to the Judge, and include all of the
following:

(a) The case caption and case number;
(b) The name of the parenting coordinator;

(c) The name and contact information for the person making the
complaint;

(d) The nature of any alleged misconduct or violation;
(e) The date the alleged misconduct or violation occurred.
3) The Judge shall provide a copy of the complaint to the parenting coordinator;

(4) The parenting coordinator has fourteen (14) days from the date of the receipt
of the complaint to respond in writing to the Judge.

(5) A Courtdesignee shall conduct an investigation into the allegations and shall
issue a response.

G. Fees. A parenting coordinator shall be paid $125.00 per hour, unless otherwise
ordered by the Court or agreed to by the parties and the parenting coordinator. If the
Court determines that the parties are indigent, some of the fees associated with the
parenting coordinator may be waived. The parenting coordinator has the right to
suspend all services until payment of any unpaid balances.
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35.09

35.10

35.11

35.12

35.13

Confidentiality and Privilege. Except as provided by law, communications made as part
of parenting coordination, including communications between the parties and their children
and the parenting coordinator, communications between the parenting coordinator and
other relevant parties, and communications with the Court, shall not be confidential.
Except as provided by law, parenting coordination shall not be privileged.

Public Access. The files maintained by a Parenting Coordinator but not filed with the
Clerk of Court or submitted to the Court shall not be available for public access pursuant
to Rules 44 through 47 of the Rules of Superintendence for the Courts of Ohio.

Model Standards. The Court and a parenting coordinator shall comply with the
“Guidelines for Parenting Coordination” developed by the Association of Family and
Conciliation Courts Task Force on Parenting Coordination. Wherever a conflict exists
between the “Guidelines for Parenting Coordination” and this rule, this rule shall control.

Court Reporting Requirements. On or before February 1st of each year, the Court shall
file with the Dispute Resolution Section of the Supreme Court of Ohio all of the following:

A. Any updates of this rule;
B. A copy of the Court’s current roster of parenting coordinators;

C. A copy of each new or updated resume received by the Court from a parenting
coordinator during the previous year;

D. A copy ofeach list of continuing education training received by the Court from each
parenting coordinator.

Sanctions. The Court may impose sanctions for any violation of this rule which may
include, but is not limited to, attorney’s fees and other costs, contempt, or other appropriate
sanctions at the discretion of the Court.

RULE 36: CUSTODY EVALUATION

36.01

“Custody evaluation” means an expert study and analysis, by an individual qualified to be
a custody evaluator, of the needs and development of a child who is the subject of an action
or proceeding in which child custody or parenting visitation is an issue, and of the
comparative and relative capacities of the parties and other relevant adults to care for and
meet the needs and best interest of the child. Custody evaluation shall include full and
partial evaluation. Custody and parenting visitation shall include allocation of parental
rights and responsibilities, companionship, and visitation.
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36.02 When Appointed. The court may appoint an evaluator to aid the court in evaluating the
best interest of a child in a contested custody or parenting time case.

36.03  Eligibility to Serve.
A. To qualify to serve, a custody evaluator must be either:

(1) An Ohio licensed psychologist or a psychologist licensed in another
jurisdiction and authorized by the Ohio Board of Psychology to practice
psychology in this state on a temporary basis

(2) An Ohio licensed social worker, professional clinical counselor, or marriage
and family therapist or a professional with a equivalent level of licensure
issued by another jurisdiction and authorized by the Ohio Counselor, Social
Worker, and Marriage and Family Therapist Board to practice in this state on
a temporary basis;

3) A physician licensed in any state and board certified in psychiatry or who has
competed a psychiatry residency accredited by the Accreditation Council for
Graduate medical Education or a successor to that Council; or

(4) A court employed evaluator who has a minimum of a master’s degree in a
mental health field that includes formal education and training in the legal,
social, familial, and cultural issues involved in custody decisions.

B. A custody evaluator must also:

(1) Complete 40 hours of pre-appointment training that complies with Sup.R.
91.08;

(2) Complete six hours of continuing education annually that complies with
Sup.R. 91.09.

36.04  Applications

A. Individuals seeking to be placed on the Court’s approved list must submit an
application on a court-approved form with required supporting documents, to the
Judge that document the applicant’s qualifications and completion of the initial
training program under Sup.R.91.08(B).

B. Approved custody evaluators must certify annually to the Judge. that they are
unaware of any circumstances that would disqualify them from serving and must
report the training they have attended to comply with Sup.R. 91.08.

Draft 7/21/26
Ashland County Juvenile Court

Local Rules of Court (eff. ) Page 81



C. Proof of compliance with pre-service training and continuing educational
requirements must include information detailing the provider, title, date, location,
contents, and credit hours received for any relevant education.

D. Approved custody evaluators must immediately notify the Judge, in writing, of any
arrest, indictment or conviction, including pleas of guilty, for any criminal offense
involving any action that resulted in a child being abused or neglected, or of violation
of O.R.C. 2919.25, or any sexually oriented offense involving a child; all civil cases
in which the guardian is a named party including civil protection order cases; any
pending professional disciplinary actions; and any issues affecting the ability to
serve.

36.05 Appointments.

A.  When needed, the court may, in its discretion, appoint a court employed custody
evaluator or a private custody evaluator.

B. The court will make appointments so as to ensure an equitable distribution of
workload among the private custody evaluators on the approved list. Equitable
distribution means a system through which appointments are made in an objectively
rational, fair, neutral, and nondiscriminatory manner and are widely distributed
among substantially all private custody evaluators on the list maintained by the court.
The court may consider the complexity of the issues, parties, counsel, and the
children involved, as well as the experience, expertise, and demeanor of the available
private custody evaluators.

C.  The court will issue an Order of Appointment. Appointments may be for a partial
evaluation that is limited in either time or scope. The Order of Appointment will
include all of the following information:

(1) the name, business address, licensure, and telephone number of the evaluator;
(2) the purpose and scope of the appointment;
3) the term of the appointment;

4) a provision that a written report is required and oral testimony may be
required;

%) any deadlines pertaining to the submission of reports to the court, including
the dates of any pretrial, settlement conference, or trial associated with the
furnishing of reports;

(6) a provision for payment of fees, expenses, and any hourly rate or fee that will
be charged;
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(7) any provision the court deems necessary to address the safety and protection
of all parties, the children of the parties, any other children residing in the
home of a party, and the person being appointed;

(8) any other provisions the court deems necessary.

The Order of Appointment will also do both of the following:

(1) Grant the custody evaluator the right to access information as authorized by
the appointment;

(2) Require the parties to cooperate with the custody evaluator and provide
information promptly when requested to do so.

A custody evaluator may communicate with the court when necessary to amend the
scope or time frame of the order of appointment.

36.06 Responsibilities and Authority of Custody Evaluator. A custody evaluator shall do all
of the following:

A.
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Maintain objectivity, provide and gather balanced information from both parties to
the case, and control for bias;

Strive to minimize the potential psychological trauma to children during the
evaluation and report writing by performing responsibilities in a prompt and timely
manner;

Protect the confidentiality of the parties and children with collateral contacts and not
release information about the case to any individual except as authorized by the court
or statute;

Immediately identity himself or herself as a custody evaluator when contacting
individuals in the course of a particular case and inform these individuals about the
role of a custody evaluator and that documents and information obtained may become
part of court proceedings;

Refrain from an ex parte communications with the court regarding the merits of the
case;

Not offer any recommendations about a party unless that party has been evaluated
directly or in consultation with another qualified neutral professional;

Consider the health, safety, welfare, and best interest of the child in all phases of the
process, including interviews with parents, extended family members, counsel for the
child, and other interested parties or collateral contacts.
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H. Not pressure children to state a custodial preference;

I.  Inform the parties of the evaluator’s reporting requirements, including, but not
limited to, suspected child abuse and neglect and threats to harm one’s self or another
person;

J. Not disclose any recommendations to the parties, their attorneys, or the attorney for
the child before having gathered the information necessary to support the conclusion;

K. Beconscious of the socioeconomic status, gender, race, ethnicity, sexual orientation,
cultural values, religion, family structures, and developmental characteristics of the
parties;

L.  Upon discovery, notify the court in writing of any conflicts of interest arising from
any relationship or activity with parties or others involved in the case.A custody
evaluator shall avoid self-dealing or associations from which the custody evaluator
may benefit, directly or indirectly, except from services as a custody evaluator.

36.06 Description of Custody Evaluation

A. A custody evaluation may be a full evaluation or a partial evaluation. A partial
evaluation is an examination of the best interest of a child that is limited in either
time or scope.

B.  Unless contraindicated in the judgment of the custody evaluator or limited by the
Order of Appointment, a custody evaluation shall include but is not limited to all of
the following:

(1) Information obtained through interviews, joint or individual, with each party
seeking custody or parenting time;

(2) Information obtained through interviews with each child;

3) Information obtained through interviews with stepparents, significant others,
or any other adult residing in the home;

(4) Information obtained through interviews with step or half siblings residing
in the home;

%) Information obtained from child care providers, schools, counselors,
hospitals, medical professionals, social service agencies, guardian ad litem,
and law enforcement agencies;

(6) Information from home visits or observations of each child with the
appropriate adults involved;
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(7) History of child abuse, domestic violence, substance abuse, psychiatric
illness, and involvement with the legal system;

(8) Investigation into any other relevant information about the child’s needs.
When one party resides in another jurisdiction, a custody evaluator, upon order of the

court, may rely upon another qualified neutral professional for assistance in gathering
information.

36.07 Additional Responsibilities. A custody evaluator shall also do all of the following:

A.

Prepare and file a written report with the court at least 30 days prior to the final
hearing. The report shall provide a detailed analysis of the relative strengths and areas
in need of improvement of the parties with respect to meeting the needs of the child
as well as a comparative analysis of different parenting or companionship plans under
consideration.

Include in the written report the statement, “The custody evaluator’s report shall be
provided to the court for distribution to unrepresented parties and legal
counsel.Unauthorized disclosure or distribution of the report may be subject to court
action, including the penalties for contempt which include fines and/or
Incarceration.”;

Provide a copy of the custody evaluator’s report to the parties and their counsel when
the report is filed;

Establish a record keeping system that shall include active control of records and
reasonable precautions to prevent the loss or destruction of records in compliance
with established record retention standards.

Prohibition against Dissemination. Custody evaluation reports and recommendations
shall not be disseminated to anyone nor placed on social media. Reports or the
recommendations shall not be shared with minor children who are the subject of the
case. Unauthorized disclosure or distribution of the report may be subject to court
action, including the penalties for contempt which include fines and/or incarceration.

36.08 Complaints, Removal, and Resignation.

A.
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Complaints. In the event of comments or complaints regarding the performance of
a custody evaluator, the Judge will do all of the following:

(1) Provide a copy of the comments and complaints to the custody evaluator;

(2) Issue a timely disposition of the comment or complaint;
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3) Notify the person making the comment or complaint of the disposition;

4) Maintain a written record in the file of the custody evaluator regarding the
nature and disposition of the comment or complaint.

Removal from a case

(1) The court may remove a custody evaluator appointed to perform a custody
evaluation upon a showing of good cause.

(2) A custody evaluator may be removed from the approved list for failing to
meet failing to meet the qualifications and/or responsibilities established in
this rule and Sup. R. 91.01-91.09.

Resignation. A custody evaluator appointed to perform an evaluation may resign
prior to completing the evaluation only upon a showing of good cause, notice to the
parties, an opportunity to be heard, and with the approval of the court.

36.09 Fees and Expenses. The cost of a private custody evaluator shall be as charged by the
evaluator and approved by the Court.

36.10 Allocation of Costs of Evaluator

A.

The parties have a right to be heard on the issue of the allocation of fees and expenses
before a custody evaluator is appointed.

The court will inquire as to the rate and terms of compensation required by the
custody evaluator and shall make a determination of the ability of any party to the
case to pay for the likely fees and expenses of the evaluator. In making this
determination the court will consider all of the following:

(1) The income, assets, liabilities, and financial circumstances of the parties, as
demonstrated by an affidavit or statement of income and expenses, testimony
to the court, or evidence of qualifications for any means-tested public
assistance;

(2) The complexity of the issues;

3) The anticipated fees and expenses of the custody evaluator including any fees
or expenses related to potential testimony.

36.11 Payment
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C.

Upon determining that the appointment of a custody evaluation should proceed, the
court will issue an order regarding allocation of payment of the evaluator’s fees and
expenses.

The court may approve additional fees or expenses, reallocate fees or expenses, or
require a party to reimburse another party in part or in whole for fees or expenses

paid.

Payment for a private evaluation shall be made directly to the custody evaluator.

36.12  Access to Report. The court may receive and read the written report in advance of a
hearing or trial for the purpose of conducting a settlement conference in the case.

36.13 Testimony and Report at Hearing or Trial.

A.

B.
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The court will admit the custody evaluator’s report into evidence on the court’s
motion.The admitted report will be considered the direct testimony of the custody
evaluator.

A party challenging the report must subpoena the evaluator to appear for
cross-examination not less than fourteen days before the hearing or trial.

The evaluator must be available to testify on cross-examination regarding the report
if timely subpoenaed by a party.
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APPENDIX TO ASHLAND COUNTY LOCAL RULES

Form Name Form #

Rule 4: Costs

Request for Waiver of Filing Fee and Financial Disclosure 4.02

Rule 5: Court Records

Records Request Form 5.01
Request to Redact Victim Information - Adult Criminal Case 5.03(A)
Request to Redact Victim Information - Juvenile Delinquency/Unruly 5.03(B)

Rule 7: Requirements for Counsel of Record

Application for Placement on Court-Appointed Counsel List 7.05

Rule 8: Guardians Ad Litem and CASA

Application for Placement on Court-Appointed GAL List 8.01
Order Appointing GAL in Civil Case 8.02
CASA Motion to Appoint Counsel 8.07

Rule 9: Pleadings - General Requirements

Attorney Consent to "Courthouse Mailbox" Service 9.08
Fax Coversheet for Electronic Filing 9.09
Personal Identifiers Form 9.11
Change of Contact Form by Litigant in Civil Case 9.13

Rule 10: Service of Process

Affidavit for Service by Publication 10.02

Rule 11: Requirements for Agreed Entries

Waiver of Magistrate’s Decision 11.00

Rule 13: General Motion Practice

Blank Motion Form 13.00

Rule 17: Subpoenaes

Praecipe for Subpoena - Adult Civil Case 17.01(A)(1)




Subpoena - Adult Civil Case 17.01(A)(2)
Praecipe for Subpoena - Adult Criminal Case 17.01(B)(1)
Subpoena - Adult Criminal Case 17.01(B)(2)
Praecipe for Subpoena - Juvenile Case 17.01(C)(1)
Subpoena - Juvenile Case 17.01(C)(2)
Rule 18: Pretrials
Pretrial Statement in Permanent Custody Action 18.04
Rule 22: Delinquency and Unruly Cases
Application to Seal and/or Expunge a Juvenile Record 22.05
Q & A on Sealing of Records in Juvenile Court 22.05(A)
Rule 24: Juvenile Traffic Cases
Driving Privileges Packet 24.04
Rule 25: Abuse, Neglect, Dependency Cases

Foster or Kinship Informational Form 25.03(A)
Photograph Upload Form 25.03(B)
Change of Contact Information Form 25.03(C)
Counsel Certification for Case Plans Filed With Court 25.04(A)
Initial Case Plan - Caseworker/Supervisor Statement 25.04(B)
Non-Emergency Case Plan - Caseworker/Supervisor Certification and 25.04(C)
Notice to Party/Case Plan Participant

Emergency Case Plan - Caseworker/Supervisor Certification and 25.04(D)
Notice to Party/Case Plan Participant

Right to Case Plan Hearing Notice 25.04(E)
QRTP Report 25.05
Permanent Custody Stipulation of Parent 25.06(A)
Legal Custody Stipulation of Parent 25.06(B)
Temporary Legal Custody Stipulation of Parent 25.06(C)

Statement of Legal Understanding for Legal Custody Cases

25.06(D)




Rule 27: Custody/Parenting Time/Child Support Cases

Standard Parenting Time Schedule of the Court 27.01
Order for Paternity Testing 27.03
IV-D Application 27.04(A)
Notice of Hearing 27.04(B)
Standard Dependent Health Care Order 27.04(C)
Mandatory Child Support Language 27.05(A)
Deviation Language for Child Support 27.05(B)
Rule 30: Consent to Marry
Application for Consent to Marry 30.03
Rule 31: Grandparent Power of Attorney and
Caregiver Authorization Affidavit
Grandparent Power of Attorney and Caregiver Authorization Packet 31.00




IN THE COURT OF COMMON PLEAS, ASHLAND COUNTY, OHIO

JUVENILE COURT
’ . Case No.
Plaintiff, :  SETS No.
VS.
Defendant. :  Request for Waiver of Filing Fee Deposit
Now comes and moves this Court for a finding of
indigency for purposes of filing a without the deposit

required pursuant to Local Rule 4. I have attached a Financial Affidavit in support of my request.

The reason I am unable to prepay the costs of this action is:

Signature:
Name:

ORDER

After considering the foregoing Request, it is ORDERED that:

It is SO ORDERED.

Judge / Magistrate



FINANCIAL DISCLOSURE FORM FOR REQUEST TO WAIVE FILING FEE

I. PERSONAL INFORMATION
Applicant’s Preferred Name and Pronoun

Applicant’s Legal Name

Date of Birth

Mailing Address City Email Address

State Zip Code Case No. Phone Cell Phone

SN Last4 | Gender | Race (double-click to de-select)
[] American Indian or Alaskan Native [7] Asian [] Black or African American [] Native Hawaiian or Pacific Islander

[] Spanish or Latino (J white [] Other

Relationship Relationship

The appointment of counsel is presumed if the person represented meets any of the qualifications below. Please place an “X" if:

Ohio Works First/TANF: SSI: SSD: Medicaid: Poverty Related Veteran's Benefits: Food Stamps:

Refugee Settlement Benefits: Incarcerated in State Penitentiary: _  Committed to a Public Mental Health Facility:

Other (please describe): Juvenile: (If juvenile, please continue at Section VIli)
Applicant Spouse (Do not include spouse’s income if spouse is Total Income

alleged victim)

Gross Monthly Employment Income $ $ s 0.00
| Unemployment, Wor<er’s Compensation,
E Child Support, Other Typers of Income s $ $0.00
TOTAL INCOME | $ 0.00
oyer's Name Phone Number: { )
nployer’s Address:

Type of Asset Estimated Value
Checking, Savings, Money Market Accounts $
Stocks, Bonds, CDs s
Other Liquid Assets or Cash on Hand s

TOTAL LIQUID ASSETS |$ 0.00

Type of Expense Amount Type of Expense Amount
Child Support Paid Out S Telephone S
Child Care (if working only) S Transportation/Fuel S
Insurance (medical, dental, auto, etc.) S Taxes Withheld/Owed S
Mental/Denta 2Nses iate 5 .
of caring fo Ifirm Famly Member | $ Coudit CandOitior oans s

| Rent/Mortgage S Utilities (gas, electric, water, sewer, trash) s

i_ ood S Other (specify) S

fi TOTALEXPENSES | $ 0.00

- ATTACH DOCUMENTATION OF YOUR INCOME - FAILURE TO DO SO MAY RESULT IN A DENIAL OF WAIVER™*

| hereby cerlify that the information | have provided above is complete and true to the best of my knowledge and that | am
unable to prepay the filing fee required in this case.

Signature



JUVENILE DIVISION

ASHLAND COUNTY COURT OF COMMON PLEAS
PUBLIC RECORD COPY REQUEST

A written request is not mandatory. A requestor may decline to reveal the requestor’s identity or the intended use. The Court may ask for a
written request, or disclosure of the identity of the requestor or intended use when that would enhance the ability of the Court to identify,
locate or deliver the records.

Certain juvenile records must be personally picked up. Other records can be delivered to you by mail or other type of delivery. If you choose to
have the records sent to you by other means, the Court will require pre-payment of the cost of the copies and delivery charges. The Court may
require additional information to fulfill your request.

COSTS OF COPIES OF RECORDS: $.10 per page for uncertified copies and $1.00 per page for certified copies of documents in a case file AND
$1.00 PER CD (# OF CD’S required will depend on the size of the digital file), plus delivery costs.

NAME OF REQUESTOR:

CONTACT PHONE NUMBER: CONTACT EMAIL:
DATE OF REQUEST:

|:| MAILING OF DOCUMENTS REQUESTED

MAILING ADDRESS:

RECORDS REQUESTED

DCOPY OF CASE FILE (CASE NO. & JUVENILE’'S NAME )

D COPY OF ENTIRE FILE REQUESTED

D PARTIAL COFY OF FILE REQUESTED (list specific documents you desire copies of)

D COPY OF RECORDING OF HEARING (CASE NO. & JUVENILE'S NAME )

DATE(S) OF HEARING:

|:|0THER:

For Court use only:

Date Received: Date Records Made Available:




IN THE COURT OF COMMON PLEAS, ASHLAND COUNTY, OHIO
JUVENILE DIVISION

STATE OF OHIO, Case No.
Plaintiff,

VS.

S L ?

Defendant.

SEALED MOTION FOR REDACTION OF CONFIDENTIAL VICTIM
INFORMATION FROM PUBLIC RECORDS REQUESTS UNDER MARSY’S LAW

The undersigned is the[O Victim in a case filed with the Court or [I the parent or legal
custodian of a minor victim in a case filed with the Court. Pursuant to R.C. 2930.07, the
undersigned hereby requests redaction of personal identifying information for all case documents
related to the case, prior to public release. “Personal Identifying Information™ includes name, date
of birth, social security number, alias names, address(es), employer, employer contact information,
personal telephone no(s), personal email address(es) and photographs of the individual. “Case
documents™ include “information or information in a document, or audio or recording of a victim
of violating a protection order, an offense of violence, or a sexually oriented offense, regarding a
case that is submitted to a court, a law enforcement agency or officer, or a prosecutor or filed with
a clerk of court, including, but not limited to, pleadings, motions, exhibits, transcripts, orders, and
Jjudgments, or any documentation . . . prepared or created by a court, clerk of court or law
enforcement agency or officer, or a prosecutor regarding a case.” R.C. 2930.07(A)(1)(a). If the
Court grants redaction, it does not prohibit the Court from allowing another public office to access
or obtain copies of its unredacted records.

[ request redaction of ALL personally identifying information regarding the VICTIM whose
name is: . I also request redaction of
personal identifying information which may be contained in the Court’s file regarding the following
persons: [[J Victim’s parent(s) [ Victim’s children. The names of those persons are:

Victim’s parent(s) Victim’s Children and Dates of Birth:

Printed Name:
Signature:
Relationship to the Victim:
Date:




IN THE COURT OF COMMON PLEAS, ASHLAND COUNTY, OHIO
JUVENILE DIVISION

STATE OF OHIO, Case No.
Plaintift,

VS.

Defendant.

JUDGMENT ENTRY ON SEALED MOTION FOR REDACTION OF
CONFIDENTIAL VICTIM INFORMATION FROM PUBLIC RECORDS REQUESTS
UNDER MARSY’S LAW

This case is before the Court on the Motion for Redaction of Confidential Victim Information
Under Marsy’s Law filed by

The Court finds that the Motion is well-taken and it is ORDERED that the personal
identifying information of the following persons shall be redacted from any case documents released
by the Court on a public records request:

Victim
Victim’s Parent(s):
Victim’s Child(ren):

This order does not prohibit the release of personal identifying information for the above-named
persons on a release for access to or copies of case documents made by another public office.

It is ORDERED that a copy of this Judgment Entry shall be served on the persons listed
below.

It is SO ORDERED.

Judge Karen DeSanto Kellogg

cc: Prosecutor
Filing Law Enforcement Agency
Juvenile and Parent of Juvenile
Counsel for parties, if any



IN THE COURT OF COMMON PLEAS, ASHLAND COUNTY, OHIO
JUVENILE DIVISION

IN THE MATTER OF: Case No.
I.D. No.
A Delinquent Child.

SEALED MOTION FOR REDACTION OF CONFIDENTIAL VICTIM
INFORMATION FROM PUBLIC RECORDS REQUESTS UNDER MARSY’S LAW

The undersigned is the O Victim in a case filed with the Court or[d the parent or legal
custodian of a minor victim in a case filed with the Court. Pursuant to R.C. 2930.07, the
undersigned hereby requests redaction of personal identifying information for all case documents
related to the case, prior to public release. “Personal Identifying Information” includes name, date
of birth, social security number, alias names, address(es), employer, employer contact information,
personal telephone no(s), personal email address(es) and photographs of the individual. “Case
documents” include “information or information in a document, or audio or recording of a victim
of violating a protection order, an offense of violence, or a sexually oriented offense, regarding a
case that is submitted to a court, a law enforcement agency or officer, or a prosecutor or filed with
a clerk of court, including, but not limited to, pleadings, motions, exhibits, transcripts, orders, and
judgments, or any documentation . . . prepared or created by a court, clerk of court or law
enforcement agency or officer, or a prosecutor regarding a case.” R.C. 2930.07(A)(1)(a). If the
Court grants redaction, it does not prohibit the Court from allowing another public office to access
or obtain copies of its unredacted records.

[request redaction of ALL personally identifying information regarding the VICTIM whose
name is: . 1 also request redaction of
personal identifying information which may be contained in the Court’s file regarding the following
persons: [JVictim’s parent(s) [Victim’s children. The names of those persons are:

Victim’s parent(s): Victim’s Children and Dates of Birth:

Printed Name:
Signature:
Relationship to the Victim:
Date:




IN THE COURT OF COMMON PLEAS, ASHLAND COUNTY, OHIO
JUVENILE DIVISION
IN THE MATTER OF: Case No.
I.D. No.
A Delinquent Child.
JUDGMENT ENTRY ON SEALED MOTION FOR REDACTION OF

CONFIDENTIAL VICTIM INFORMATION FROM PUBLIC RECORDS REQUESTS
UNDER MARSY’S LAW

This case is before the Court on the Motion for Redaction of Confidential Victim Information
Under Marsy’s Law filed by

The Court finds that the Motion is well-taken and it is ORDERED that the personal
identifying information of the following persons shall be redacted from any case documents released
by the Court on a public records request:

Victim
Victim’s Parent(s):
Victim’s Child(ren):

This order does not prohibit the release of personal identifying information for the above-named
persons on a release for access to or copies of case documents made by another public office.

It is ORDERED that a copy of this Judgment Entry shall be served on the persons listed
below.

It is SO ORDERED.

Judge Karen DeSanto Kellogg

(153 Prosecutor
Filing Law Enforcement Agency
Juvenile and Parent of Juvenile
Counsel for parties, if any



APPLICATION FOR APPOINTED COUNSEL LIST

ASHLAND COUNTY COURT OF COMMON PLEAS, JUVENILE DIVISION

Name:

Attorney Registration No.

Firm Name and Address:

Telephone No(s).

Fax No.

Email Address:

Date Admitted to Practice in Ohio:

Other Courts served as appointed counsel:

[]

I maintain professional liability (malpractice) insurance in the amount at least equal to the
minimum coverage required by the Ohio Rules of Professional Conduct.

|:| I am willing to attend any training required by the Court to obtain court-appointment on indigency

cases.

| AM REQUESTING APPOINTMENT IN THE FOLLOWING CASES:

Type of Case:

State your qualification to handle under OAC 120-1-10:

[l

Unruly,
truancy,
probation
violation and
delinquency
with
misdemeanor
charge

Within two years prior to the appointment, completed a minimum of six hours

of continuing legal education, certified by the Ohio supreme court commission

on continuing legal education, in juvenile delinquency practice and procedure;

OR

[ ]Successfully completed a clinical education program focusing on juvenile law;
OR

D At least one year of experience as an attorney.

]

DOVI cases D Within two years prior to the appointment, completed a minimum of six hours
of continuing legal education, certified by the Ohio supreme court commission
on continuing legal education, focused on OVI practice and procedure

Delinquency D Within two years prior to the appointment, the attorney must have completed a
with felonies of minimum of twelve hours of continuing legal education, certified by the Ohio
the third, supreme court commission on continuing legal education, in criminal practice

fourth, and fifth
degree

and procedure, at least six of which must be in the area of juvenile
delinquency practice and procedure;

AND

At least one year of experience as an attorney practicing in the area of juvenile
delinquency law

]

Delinquency
with felonies of
the first and
second degree

Within two years prior to the appointment, the attorney must have completed a
minimum of twelve hours of continuing legal education, certified by the Ohio
supreme court commission on continuing legal education, in criminal practice
and procedure, at least six of which must be in the area of juvenile
delinquency practice and procedure;

AND

At least two years of experience as an attorney practicing in the area of
juvenile delinquency law;

AND

Within ten years preceding the appointment, prior experience as trial counsel
in at least two (2) bench trials in juvenile court, at least one (1) of which was as
lead counsel.

[




D Delinquency D Within two years prior to the appointment, the attorney must have completed a

with Murder minimum of twelve hours of continuing legal education, certified by the Ohio
and supreme court commission on continuing legal education, in criminal practice
Aggravated and procedure, at least six of which must be in the area of juvenile
Murder delinquency practice and procedure;

AND

At least three years of experience as an attorney practicing in the area of
juvenile delinquency law;

AND

Within ten years preceding the appointment, prior experience as lead trial
counsel in at least three (3) bench trials in juvenile court, at least two (2) of
which involved a felony-level charge.

D Bindover and D The requisite experience under this rule to be appointed to a juvenile case
serious based upon the highest degree of the charge in the case;
youthful AND
offender cases I:I The requisite experience under this rule to be appointed to an adult case
for based upon the highest degree felony charged;

[] F4,F5,F3 OR

F2, F1 Co-counsel who meets the adult-case training and experience requirements
[] Murder/ must also be appointed.

Agg

Murder

QUALIFYING EXPERIENCE

List education completed which complies with the
above requirements or attach CLE certificates

List years when you have practiced juvenile law

List court, case number, case name, charge level,
and whether lead or co-counsel for any trials
which complies with the above requirements

List any other relevant experience or training you
think the Court should consider

I have reviewed the Qualifications, Regulations and Standards of the Ohio Public Defender's Commission
and OAC 120-1-10 and certify that | meet the minimum requirements to be appointed to represent indigent
persons, as requested above. | am willing to serve as counsel in accordance with and subject to all
applicable rules, guidelines, and statues that govern appointed counsel. | will notify the Court of any
changes in my contact information or personal or professional status that would affect my ability to provide
representation. | understand that all applications for payment as appointed counsel must be submitted
within thirty (30) days from the final entry in the case and that each application for payment must include
a Financial Disclosure Form executed by the client.

Signature: Deliver application to:
Ashland County Juvenile Court
Printed Name: 142 West Second Street

Ashland, Ohio 44805

Date:

FOR INTERNAL USE ONLY - Approved for:

0 Unruly, truancy, violation of court order and delinquency by reason of commission of a misdemeanor
0 OVl cases O F5, F4, F3 O F2, F1 0 Murder and aggravated murder cases O Bindover and serious
youthful offender cases for OF4, F5, F3 OF2, F1 OMurder/Agg Murder




APPLICATION FOR GUARDIAN AD LITEM LIST
ASHLAND COUNTY COURT OF COMMON PLEAS, JUVENILE DIVISION

Name: Attorney Registration No.

Business Address: Date Admitted to Practice in Ohio;

Business Telephone No(s).

Business Email Address: Business Fax No.

Please note: The above contact information will be a public record, so do not list personal information which you do not wish to have disseminated publicly.

O | am willing to attend any training required by the Court to maintain my appointments as a Guardian Ad Litem.

| AM REQUESTING APPOINTMENT IN THE FOLLOWING CASES:

0 Dependent o Neglect 0 Abuse o Delinquent @ Unruly B Parenting Time Only o Allocation of Parental Rights and
Responsibilities o Custody by Non-parents

QUALIFYING EDUCATION and EXPERIENCE:

(Only list training provided by Ohio Supreme Court or Ohio CASA/GAL Association)

o Pre-Service Training Certificate is attached hereto

o Certificates for all Annual Guardian Ad Litem Continuing Education Courses completed since pre-service training are
attached hereto

List other Courts served as Guardian Ad Litem:

List any other experience relevant to service as a Guardian Ad Litem:

I have reviewed the provisions of Rule 46 of the Ohio Rules of Superintendence of Courts of Ohio. | am willing to serve
as Guardian Ad Litem in accordance with and subject to all applicable rules, guidelines, and statues that govern
Guardian Ad Litems. | will notify the Court of any changes in my contact information or personal or professional status
that would affect my ability to serve as a Guardian Ad Litem. | understand that when | am appointed as counsel for a
child, as well as Guardian Ad Litem for the child, my fee statement must be submitted to the Court within thirty (30) days
from the final entry in the case and that each application for payment must include a Financial Disclosure Form executed
by Court on behalf of the child.

Date:

Signature

Deliver application to: Ashland County Juvenile Court, 142 West Second Street, Ashland, Ohio 44805

FOR INTERNAL USE ONLY -

O Civil and Criminal Background check completed

Approved for: 0 Dependent 0 Neglect 0O Abuse O Delinquent O Unruly O Parenting Time Only
0 Allocation of Parental Rights and Responsibilities 0 Custody by Non-parents



IN THE COURT OF COMMON PLEAS, ASHLAND COUNTY, OHIO
JUVENILE DIVISION

’ :  Case No.

Plaintiff,
O JUDGMENT ENTRY
Defendant. : O MAGISTRATE'S ORDER
It is hereby ORDERED that Attorney , Address:
, Telephone No. be and hereby is
appointed as Guardian Ad Litemfor (DOB: )in this

cause. This is a O sole quardian ad /item appointment 0 dual guardian ad /item and attorney appointment.

IT IS FURTHER ORDERED that:

A.

Upon presentation of a copy of this Order to any agency, hospital, organization, school, person,
or office, including, but not limited to, the Clerk of Courts, human service agencies, public children
services agencies, private child placing agencies, pediatricians, psychiatrists, other physicians,
psychologists, or law enforcement agencies, the Guardian Ad Litem shall be permitted to inspect
and copy any records relating to the child, without the consent of the child or parent.

The Guardian Ad Litem assigned to this cause shall maintain any information received from any
such source as confidential, and will not disclose the same except to report to the Court or as the
Court directs or law permits.

The Guardian Ad Litem shall be given notice of all hearings and proceedings and be provided with
a copy of all pleadings, motions, notices, and other documents filed in the case.

The Guardian Ad Litem report shall include the following language: “The guardian ad litem report
shall be provided to the Court, unrepresented parties, and legal counsel. Any other disclosure of
the report must be approved in advance by the Court. Unauthorized disclosure of the report may
be subject to court action, including the penalties for contempt, which include fine and/or
incarceration.”

This appointment shall remain in effect until a final order is entered in this case, or until other order
of the Court.



F All deposits for GAL fees shall be paid to the Guardian Ad Litem, to be held in the trust account of
the Guardian Ad Litern until ordered disbursed by the Court. The Guardian Ad Litem shall notify
the Court when his or her fees equal the deposit and request that the Court order additional
deposits, if needed. The Guardian Ad Litem shall be compensated at the rate of $125.00 per hour.
The deposit for GAL fees shall be paid as follows:

G. The Guardian Ad Litem shall comply with Rules 48 to 48.06 of the Ohio Rules of Superintendence
for the Courts of Ohio.

IT IS SO ORDERED.

Judge/Magistrate



IN THE COURT OF COMMON PLEAS, ASHLAND COUNTY, OHIO
JUVENILE COURT

IN THE MATTER OF: . Case No.
ID No.

A Child. : MOTION FOR APPOINTMENT OF
COUNSEL

I'am the court-appointed special advocate (CASA) for the above-named child. During the
course of my investigation, | have determined that I require the assistance of counsel to represent
me in the child's case. I therefore request that the Court appoint an attorney to represent me in my
capacity as CASA in this case.

I have contacted Attorney

(name, address and phone number). who has agreed to take an appointment as counsel for myself
in my capacity as CASA in this case, at the hourly rate of $75.00 per hour, trhough billing

submitted on Ohio Public Defender billing forms.

Signature:

Name:

Mailing Address:

Contact Telephone:




IN THE COURT OF COMMON PLEAS, ASHLAND COUNTY, OHIO

JUVENILE DIVISION
142 West Second Street
Ashland, Ohio 44805

ATTORNEY CONSENT TO SERVICE OF DOCUMENTS
BY THE COURT THROUGH A "MAILBOX"
IN THE CLERK OF COURT'S OFFICE

I understand that under Civil Rule 5, the Court is required to serve me with documents in
cases in which I am counsel of record or a GAL by certain specified methods which DO NOT
include service through a Courthouse "mailbox." I also understand that the Ashland County Juvenile
Court maintains "mailboxes" for attorneys, behind the Clerk's counter, and that it will put copies of
documents being served by the Court in that mailbox if | consent to being served under Civil Rule
5 by that method.

I hereby CONSENT to the Clerk serving documents upon me pursuant to Civil Rule 5 by
placing documents in my "mailbox" behind the counter in the Clerk's office. I understand that it is
my responsibility to regularly pick up documents placed in my "mailbox". 1 further understand that
the effective date of service upon me will be the date that the Clerk notes on the docket as the date
the document was placed in my mailbox, regardless of when I pick up the document.

I understand that this is an annual election and that the Court will require me to renew this
consent each year. [ understand that if I do not renew the consent, that the Court will only deliver
documents to me through one of the methods approved in Civil Rule 5. I further understand that this
consent remains in effect during the year following my signature below, unless I revoke it.

Signature of Counsel

Counsel's Name (Typed)

Dated:




FAX COVER SHEET FOR ELECTRONICALLY FILED PLEADINGS IN THE
ASHLAND COUNTY COURT OF COMMON PLEAS,
JUVENILE AND PROBATE DIVISIONS

**Only to be transmitted during regular business hours of the Court which are
Monday through Friday from 8:00 a.m. to 4:00 p.m., except for legal holidays**

e ASHLAND COUNTY COURT OF COMMON PLEAS
JUVENILE AND PROBATE DIVISIONS
FAX NUMBER: 419-281-5699

FROM: NAME:
ADDRESS:
TELEPHONE NUMBER:
FAX NUMBER:
EMAIL:

DATE AND TIME OF FAX TRANSMISSION:

| hereby tender the pleadings listed below for filing by electronic means with the Court. 1
understand that if a filing fee deposit is required by the Court, that | must pay that filing fee deposit on
or before 4:00 p.m. of the day the documents are faxed to the Court. | understand that if the filing fee
deposit is not made, and no request for waiver of the filing fee deposit by completing the Court’s forms
has been made, that the pleadings will not be accepted by the Court and will be shredded. | also
understand that if | tender the pleadings during hours the Court is not open for business, the pleadings
will not be accepted for filing.

List of Pleadings Tendered for Electronic Filing:



IN THE COURT OF COMMON PLEAS, ASHLAND COUNTY, OHIO

JUVENILE COURT
In Re:
» - Case No.
Plaintiff,
VS.
PERSONAL IDENTIFIERS FORM
Defendant. : Sup. R. 45(D)

Pursuant to Sup. R. 44(H) of the Rules of Superintendence for the Courts of Ohio, “personal identifiers” are
defined as social security numbers, except for the last four digits; financial account numbers, including but not
limited to debit card. charge card and credit card numbers; employer and employee identification numbers;
abbreviation such as “CV™ for “child victim.” Personal identifiers are required to be omitted from any case
document filed with the Clerk. Sup. R. 45(D)(1). The responsibility for omitting personal identifiers from a case

document filed with the Clerk rests solely with the party.

THIS FORM IS NOT FOR PUBLIC ACCESS

Now comes and hereby provides the Court with the following personal

identifiers that have been omitted from pleadings filed with the Court on:

Reference or Abbreviation in Pleading Complete Personal Identifier

Signature:

Name:



IN THE COURT OF COMMON PLEAS, ASHLAND COUNTY, OHIO
JUVENILE DIVISION

Case No.
Plaintiff(s), : SETS No.
VS.

CHANGE OF CONTACT
Defendant(s), : INFORMATION FORM

Name of Case Participant:

New Address Case Participant:

New Telephone No. of Case Participant:

New Email of Case Participant:

Source of New Contact Information:

Date New information Received:

Name of Person Completing this form:



IN THE COURT OF COMMON PLEAS, ASHLAND COUNTY, OHIO
JUVENILE DIVISION

Case Number:

Plaintiff
Vs.
Affidavit for Publication
Defendant
Affiant, being sworn, says that has, after

diligent and reasonable efforts to do so, been unable to find an address or post office box for

service of notice or summons upon the

of the child in this case. The efforts by the affiant to locate

this person included the following:

D Checked statewide records (BMV, Vehicle Registration, CSEA)
[ ] Checked Internet telephone directories
D Contacted family members and requested additional information

[:I Checked public court records

|:| Other;

OATH OF AFFIANT

I hereby swear or affirm that the answers above are true, complete and accurate. [understand
that falsification of this document may result in a contempt of court finding against me which
could result in a jail sentence and fine, and that falsification of this document may also subject
me to criminal penalties for perjury (O.R.C. 2921.11).

Affiant

Sworn to and subscribed before me this day of ,

Notary Public



IN THE COURT OF COMMON PLEAS, ASHLAND COUNTY, OHIO
Juvenile and Probate Divisions

Case No.
1D No.
SETS No.

WAIVER OF MAGISTRATE'S DECISION, TIME LIMITS AND OBJECTIONS

On , the Court conducted a hearing on the Complaint/Motion.

The following persons were present for the hearing:

This case was heard by the Magistrate and the parties hereby request, consent and agree to the

following:

L. The Court immediately approve the Judgment Entry submitted with this waiver,
and accept the same as the written decision of the Magistrate in this case.

2, The Court waive the filing and service of a separate Magistrate's Decision in this
case, preparation of a transcript of the hearing, and the time limits set forth in
Juvenile Rule 40 for objections to the Magistrate's Decision.

3. The parties and their respective counsel, pursuant to their signatures below,
hereby waive the time limits set forth in Juvenile Rule 40, waive any defect in the
proceedings and consent to the Court's adoption of the Judgment Entry
accompanying this waiver, without objection.

Printed Name: ) Printed Name:
Printed Name: o Printed Name:

Printed Name: ) - Printed Name:




IN THE COURT OF COMMON PLEAS, ASHLAND COUNTY, OHIO

JUVENILE DIVISION
IN THE MATTER OF: Case No.
Child’s Name [.D. No.

If this is a civil or criminal case, insert the
Plaintiff’s and Defendant’s names below:

Plainuff"s Name

Vs

Plaintift,

Defendant’s Name

O

Defendant. MOTION OF:

I hereby ask the Court for the following:

An Order converting the hearing on to a Zoom hearing.

A continuance of the hearing on because:

REQUIRED: I have complied with Local Rule 12 and contacted the other party or
parties to the case, or their attorney(s), if represented.
O There was no objection to my request.

[J  There was objection to my request by:

Dismissal of this case because:



]

Appointment of a Guardian Ad Litem for the child.

I

Appointment of counsel for myself. | have completed Ohio Public Defender Form OPD-
206R and it is attached to this Motion.

[J  Other relief described below or attach an explanation on a separate sheet if space is
insufficient:

Printed Name

Signature

Address

Telephone No.

Email Address

CERTIFICATE OF SERVICE

IF YOU DO NOT PROVIDE A COPY OF YOUR MOTION TO THE ATTORNEY(S)
IN THE CASE AND UNREPRESENTED PARTIES AND COMPLETE THE
CERTIFICATE OF SERVICE BELOW, THE COURT WILL NOT CONSIDER YOUR
MOTION. You MUST list the name of each person served, the date you served that person
and the method and address of service.

I hereby certify that a true copy of this Motion was served on the persons listed
below:

Printed Name

Signature
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